TAP POAN DAUKHI QUOC GIA VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TONG CONG TY Poc lap - Tw do - Hanh phiic
PIEN LUC DAU KHi VIET NAM-CTCP

S6:J% /QD-PLDK Ha Ngi, ngay # thang $nam 2018

QUYET PINH
V/v: Phé duyét va ban hanh Quy ché Cong b6 thong tin
ctia Téng cong ty Pién lwc Dau khi Viét Nam — Cong ty cb phan”

_ HOIDPONG QUAN TRI
TONG CONG TY PIEN LUC DAU KHIi VIET NAM

Can ctr Luit Doanh nghiép s6 68/2014/QH13 di dugc Qudc hoi nudc
Cong hoa x4 hdi chu nghia Viét Nam théng qua ngay 26/11/2014;

Cin cir Diéu 1é TE) chitc va hoat dong cia Téng cong ty bién lyuc Dau khi
Viét Nam - Céng ty cd phan dugc ban hanh kem theo Nghi quyet s6 01/NQ-

DHDCD ngay 26/6/2018 cua Dai hdi dong cb dong lan thir nhat Téng cong ty
Pién luc Dau khi Viét Nam - Cong ty cb phan;

Cén cu Luat Chu’ng khoan sb 70/2006/QH11 ngay 29/06/2006 va Luat sira
ddi, bd sung mot s6 didu cia Luat Chimg khoan ngay 24/11/2010;

Can cir Nghi dinh s6 58/2012/ND-CP ngay 20/07/2012 ctia Chinh phu vé quy
dinh chi tiét va hudng dan thi hanh mét sé didu ctia Luat Chimg khoén va Luat stra
déi, bd sung mét sd didu cua Luat Chimg khoén;

Can cir Nghi dinh s 60/2015/ND-CP ngay 26/06/2015 ctia Chinh phii vé stra
d6i, bd sung mot sé didu cia Nghi dinh 58/2012/NP-CP ngay 20/07/2012 cia
Chinh phu vé viéc Quy dinh chi tiét va huéng dan thi hanh mot s didu cua Luét
Chimg khoén va Luét stra ddi, bd sung mot sb didu ciia Ludt Chimg khodan;

Can ctr Nghi dinh s§ 64/2007/ND-CP ngdy 10/04/ 2007 ctia Chinh phu vé
viéc img dung cong nghé thong tin trong hoat dong ctia co quan nha nuéc;

Can cir Thong tu sb 123/2015/TT-BTC ngay 19/8/2015 cta B truéng
B9 Tai chinh huéng dan hoat dong dau tw nudc ngoai trén thi truong ching khoan
Viét Nam;

Cén ctr Théng tu s6 155/2015/TT-BTC ngdy 06/10/2015 ctia B6 tai chinh vé
viéc huéng din cong bd thong tin trén thi trudng chimg khoan;

Can ctr Thong tu s6 162/2015/TT-BTC ngay 26/10/2015 ctia Bd Tai chinh vé
viéc huéng dan viéc chao ban chimg khoan ra cong ching, chao ban cb phiéu dé
hoan d6i, phat hanh thém cb phiéu, mua lai cb phiéu, ban c¢b phiéu quy vao chao
mua cong khai c¢b phiéu;




Cin cir vao két qua tong hop phiéu iy y kién biéu quyét cia cac thanh vién
Hoi déng quan tri Téng cong ty;

Xét d& nghi ctia Téng Giam dbc Tong cong ty tai To trinh s6 84/TTr-DLDK ngiy
09/7/2018,

QUYET PINH:

Pidu 1. Phé duyét va ban hanh kém theo Quyét dinh nay “Quy ché Céng
b6 thong tin cia Tong cong ty Pién lwc Dau khi Viét Nam — Cong ty cb
A
phan”.

Pidu 2. Quyét dinh nay cé hiéu luc ké tir ngay ky.

Piéu 3. Téng Gidm ddc, Ké toan truong, Chanh vin phong/Trudng cac Ban
chirc nang Tong Cong ty va Giam ddc tai cac don vi truc thudc chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhgn: TM. HQI PONG QUAN TRI
CHU TICH |

- Nhu Diéu 3;

- Cac TV HBQT TCT;
- TGP TCT (e-copy);
- Ban TGD TCT;

- BKS TCT;

- Cac Ban/VP TCT;

=L VT, PE- E%HCB, TK HDPQT.

________.-—-




Quy ché céng bé théng tin
QUY CHE CONG BO THONG TIN

CUA TONG CONG TY PIEN LUC DAU KHI VIET NAM - CONG TY CO PHAN

(Ban hanh kém theo Quyét dinh sé6sd%k /QP-DLDK ngay ¥ /82018
cua Hoi dong quan tri Tong cong ty Dién luc Dau khi Viét Nam - Céong ty C6 phan)

CHUONG I
QUY DINH CHUNG

Piéu 1. Muc dich ciia Quy ché

Quy ché Coéng b thong tin clia Téng cong ty Pién luc Dau khi Viét Nam
- Cong ty c6 phan (sau day viét tit 1a “Quy ché”) dugc ban hanh nhim cong khai
c4c hoat dong ctia Téng cong ty Pién lyc Dau khi Viét Nam - Cong ty cb phfin
(sau day viét tit 1a “Tong cong ty”), ¢am bao quyén va loi ich hop phép cho cac
cb dong va nhimg ngudi 6 lién quan ciia Téng cong ty; gitip céc nha dau tu, ddi
tac nim duoc thuc trang hoat dong cua Téng cong ty dé cé co so danh gia, xem
xét, thiét 18p c4c quan hé kinh té, giao dich véi Téng cong ty; ddng thoi chép
hanh nghia vu cong bd thong tin theo quy dinh ctia phap lut.
Dicu 2. Pham vi diéu chinh va d6i twong 4p dung

2.1. Pham vi diéu chinh:

Quy ché nay quy dinh viéc t6 chirc va thuc hién cdéng bd thong tin cua
Tong cong ty.

2.2. Béi tuong ap dung:

Quy ché nay dugc 4p dung véi céc thanh vién Hoéi dong quén tri,
Ban Tdng giam dbc, Ban Kiém soat, Can bd quan ly, cac Ban chuyén moén/ Van
phong, cac Pon vi truc thudc, Cong ty con, Cong ty lién két cta Téng cong ty
va céc ca nhén, t chirc ¢é lién quan.
Piéu 3. Giai thich tir ngir va viét tit

1. M6t s tir ngir va chit viét tht trong Quy ché ndy duoc hidu nhu sau:

1.1. Giai thich tir ngft:

a) “Tong cong ty”: 1a Tong cong ty Pién luc Dau khi Viét Nam - Cong ty
c6 phén;

b) “Diéu I¢ Tong cong ty”: 1a Pibu 18 td chuc va hoat dong ctia Tong
cong ty Dién lyc Dau khi Viét Nam - Cong ty ¢ phén;

¢) “Nguoi cd lién quan”: 13 c4 nhan hoic t& chirc c6 quan hé véi nhau
trong céac truong hop dugc quy dinh tai Muc 34, Piéu 6, Luat Chung khoén )
70/2006/QH11 ngay 29/06/2006 va Muc 17, Piéu 4, Luat Doanh nghiép sb
68/2014/QH13 ngay 26/11/2014;
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Quy ché céng bé théng tin

d) “Hoi d‘cﬁng quan tri”: 1a Hoi df:‘tng quan trj ctia Tng cong ty;

e) “Ban kiém sodt”: 1a Ban kiém soét Téng cong ty;

f) “Tong gidm déc”: La Tdng gidm dbc Tdng cong ty;

g) “Nguoi cong bo théng tin”: 1a ngudi dai dién theo phép ludt hoic
nguodi duge uy quyén cong b6 thong tin ctia Téng cong ty;

h) “Ban chuyén mén”: 1a cdc Ban chiic ning/Vian phong ctia Téng cong
ty;

i) “Cé d@éng I6n”: 1a cb ddng s& hiru truc tiép hodc gi4n tiép tir nim (05)
phan trim tr& 18n sb ¢b phidu c6 quyén biéu quyét ctia Tdng cong ty;

j) “Heé thong IDS”: 1a hé théng cong bd théng tin cia UBCKNN dé thuc
hién bao céo va cbng bd théng tin bang hinh thirc dién tir theo quy dinh cta phap
luat vé cong bd thong tin trén thi trudng ching khodn.

k) “Chitng thw s6”: 1a mdt cAu trac dit liéu chira cac thong tin cin thiét dé
thuc hién c4c giao dich an toan qua mang. Ching thu sé dugc luu gitt trén may
tinh dudi dang mét tap tin (file). Noi dung ching thu sb gdbm: Tén chi thé ching
thu sb; Khéa cong khai; Mot sb thong tin khac nhu: Tén cua co quan ching thuc
(CA) cép chimg chi s6 d6, han dung, thuét toan ky...; Chit ky sé cia AC cép
chimg thu sé d6. Muc dich ctia chimg thu s§ ding dé nhan dién mét d6i tuong
khi tham gia giao dich trén mang;

1) “Chir ky s6”: 1a mot dang chit ky dién tir duoc thiét ké theo céc quy
dinh ctia phép luat vé chit ky s6 nhiam xéc thuc théng tin dit liéu giri qua hé
théng cong b thong tin dugc tao bdi nguoi dai dién phap luat hodc nguoi dugc
uy quyén cong bd thong tin ctia Téng cong ty;

m) “Website”: Trang thong tin dién tir/cdng thong tin dién tir;

n) “Email”: Thu dién tur.

1.2. Viét tit:

a) “UBCKNN”: 1a Uy ban Chimg kho4n Nha nuéc;

b) “SGDCK”: 14 S& Giao dich chimg khoén noi cb phiéu ctia Tng cong
ty dugc niém yét, ding ky giao dich;

¢) “TTLKCK”: 1a Trung tdm Luu ky Chung khoan Viét Nam;

d) “Nghi dinh 58/2012/NP-CP”: Nghi dinh sb 58/2012/ND-CP ngiy
20/07/2012 ctia Chinh pht v& quy dinh chi tiét va hudng dn thi hanh mot sé diéu
cta Luat Chimg khodn va Lut sira ddi, b6 sung mdt s6 diéu cia Luat Ching
khoan;
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Quy ché cong bé théng tin

e) “Théng tw 123/2015/TT-BTC”: Théng tu s§ 123/2015/TT-BTC ngay
19/8/2015 ctia Bo truéng Bo Tai chinh huéng din hoat dong dau tu nude ngoai
trén thi truong chimg khoan Viét Nam;

f) “Théng tw 155/2015/TT-BTC”: Thong tu B6 Tai chinh huéng dan cong
bé thong tin trén thi trrdng chimg khoén;

g) “Théng tw 162/2015/TT-BTC”;: Thong tu B Tai chinh hudng dan viée
chao ban chimg khoén ra cong ching, chao ban cd phiéu dé hoan doi, phat hanh
thém c6 phiéu, mua lai cb phiéu, ban c6 phiéu quf va chao mua cong khai cb
phieu;

h) “BCTC”: Bao céo tai chinh;

i) “HPOT”: Hoi ddng quan tri;

j) “DHPCD”: Pai hoi ddng cb dong;

k) “Ban TCKT&KT”: Ban Tai chinh ké toan va Kiém toan;

1) “Ban DTXD”: Ban Pau tu - Xay dung;

m) “Ban KTKH”: Ban Kinh té ké hoach;

n) “Ban TM”: Ban Thuong mai;

0) “Ban TCNS”: Ban Té chirc nhén su;

p) “Ban PC-QHCD”: Ban Phap ché - Quan hé Cé dong.

2. Trong Quy ché nay, c6 tham chiéu t6i mot hodc mot sd didu khoan
hodc van ban phép luat s&€ bao gom ca nhiing stra d6i, bd sung hoic vin ban thay
the cac van ban do.

Diéu 4. Cac tai liéu lién quan

Luat Chimg khoén s6 70/2006/QH11 ngay 29/06/2006 va Luét stra ddi, bd
sung mdt s6 didu ctia Luat Chimg khoén ngay 24/11/2010;

Luat Doanh nghiép s 68/2014/QH13 ngay 26/11/2014;

Nghi dinh s 58/2012/NB-CP ngay 20/07/2012 ctia Chinh pht v& quy dinh
clr}i tiet va hlI(’)‘flg dé‘.n thi hanh m4t s6 diéu ctia Luat Ching khoan va Luét stra doi,
bo sung mot s6 dieu cua Luét Ching khoan;

~ Nghi dinh s6 60/2015/ND-CP ngay 26/06/2015 ctia Chinh phi v& sira dbi,
bd sung mot so diéu ctia Nghi dinh 58/2012/ND-CP ngay 20/07/2012 ctia Chinh
pht vé viéc Quy dinh chi tiét va huéng din thi hanh m6t s diéu ctia Luat Ching
khoan va Luét stra d6i, b6 sung mot s6 diéu ctia Ludt Chimg khodn;

Nghi dinh s6 64/2007/ND-CP ngay 10/04/ 2007 ctia Chinh pht v viée tng
dung cdng nghé thong tin trong hoat dong clia co quan nha nuéc;
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Quy ché céng bé théng tin

Théng tu s 123/2015/TT-BTC ngay 19/8/2015 ciia Bd trudéng Bo Tai
chinh huéng din hoat dong ddu tu nuéc ngoai trén thi trudng chimg khoan
Viét Nam;

Thoéng tu sb 155/2015/TT-BTC ngay 06/10/2015 ctia B6 tai chinh vé viée
huéng din cong b théng tin trén thi trudng chimg khoén;

Théng tu s6 162/2015/TT-BTC ngay 26/10/2015 ctia B6 Tai chinh vé viée
huéng dan viéc chao ban chimg khoan ra céng chiing, chao ban cb phiéu dé hoan
d6i, phét hanh thém cb phiéu, mua lai c¢b phiéu, ban cd phiéu quy vao chao mua
cong khai cb phiéu;

Piéu 18 t§ chirc va hoat dong ciia Tong cong ty Pién luc Dau khi Viét
Nam - Céong ty ¢ phén;

Quy ché t6 chirc va hoat dong ctia Hoi dong quéan tri Tong cong ty Pién
luc DAu khi Viét Nam - Céong ty cb phan.

Piéu 5. Nguoi thye hién cong b thong tin

Tong Cong ty phai thuc hién nghia vu céng bd thong tin thong qua 01
ngudi dai dién theo phép luét hodc 01 c4 nhén la ngudi dugc ty quyén cong bd
thong tin ciia Tong Cong ty.

1. Ngudi dai dién theo phép luét phai chiu tréch nhiém vé tinh day do,
chinh xé4c va kip thoi vé théng tin do ngudi duge Gy quyén cong bd thong tin
cong bd. Truong hop phat sinh su kién céng bd thong tin ma ca ngudi dai dién
theo phap luét va ngudi duoc iy quyén cong bd thong tin déu ving mat thi thanh
vién gilt chirc vu cao nhét ctia Ban diéu hanh c6 trach nhiém thay thé thuc hién
cong bb thong tin;

2. Tong cbng ty phai ding ky, ding ky lai ngudi dai dién theo phap luat
hodc ngudi duge iy quyén cong bd thong tin ciing véi Ban cung cép thong tin
ctia ngudi dai dién theo phép luat hodc ngudi duge ty quyén cong bd thong tin
theo Phu luc 01 va Phu lyc sb 03 ban hanh kém theo Théng tu sb 155/2015/TT-
BTC cho UBCKNN va SGDCK tbi thiéu 24 gi¢r trude khi viée Gy quyén cé hidu
luc.

Didu 6. Yéu clu ciia bdo cdo cong bd thong tin

1. Bdo céo phai dugc thyuc hién ding theo céc bidu mAu quy dinh cta céc
co quan chuic néng va guri theo ding phuong thirc duge yéu cu, dbi vdi bo céo
bing vin ban phai c6 ddy du du va chit ky clia ngudi cé thim quyén ky bao
cao.

2. B4o c4o cong bd thong tin phai dam bao tinh trung thyc, khach quan,
dAy du, chinh xéc, kip thai. Trudng hop thong tin dugc céng bd khong chinh x4c
phai thyc hién dinh chinh thdng tin.
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Quy ché céng bé théng tin

Piéu 7. Phwong tién cong bd thong tin

1. Cac phuong tién cong bd thong tin bao gom:

a) Trang thong tin dién tir (website) ctia Téng Cong ty;

b) Hé théng cong b thong tin cia UBCKNN;

c) Trang thong tin dién tir cia SGDCK;

d) Trang thong tin dién tr cia TTLKCK;

e) Cac phuong tién thong tin dai chung khac theo quy dinh cia phép luat
(bdo in, bao dién t1r...).

2. Ngobn ngit cong bd thong tin trén thj trudng chimg khoan 1a tiéng Viét.
Tong cong ty dugc khuyén khich cong bd thong tin bing tiéng Anh theo huéng
dan tai Quy ché ctia S& giao dich chimg khoén, Uy ban Chimg khoan Nha nudée.
Truong hop céng b thong tin bang tiéng Anh thi ndi dung cong b bing tiéng
Anh chi c6 tinh chét tham khao.

3. Tong cong ty phai 1ap trang théng tin dién tir theo quy dinh sau:

a) Tong cong ty phai béo cdo véi UBCKNN, SGDCK va cong khai dia
chi trang théng tin dién tir va moi thay ddi lién quan dén dia chi nay trong thoi
han 03 ngay lam viéc ké tir khi thay ddi dia chi trang thong tin dién tir ndy;

b) Trang thong tin dién tir phai c¢6 céc ndi dung vé nganh, nghé kinh
doanh va c4c ndi dung phai thong bao cong khai trén Cdng théng tin quéc gia vé
dang ky doanh nghiép theo quy dinh ctia Luat Doanh nghiép va moi thay déi
lién quan téi céc ni dung ndy; chuyén muc riéng vé quan hé cé déng (nha dau
tw), trong d6 phai cong bb Pidu 18 Téng cong ty, Quy ché quan tri ndi bd (néu
c6), Ban cdo bach (néu cb) v cac thong tin céng bd dinh ky, bt thuomg va theo
yéu cau quy dinh tai Thong tu s6 155/2015/TT-BTC;

c) Trang thong tin dién tir phai hién thi thoi gian déng tai thong tin, dong
thoi phai dam bao nha dau tu c¢6 thé d& dang tim kiém va tiép cén duoc céc dit
liéu trén trang théng tin dién tir do.

4. Tong cdng ty phai thyuc hién cng bb thong tin trén céc phuong tién quy
dinh tai diém a, b khoan 1 Diéu nay.

5. Khi Téng cong ty try thanh T4 chirc niém yét phai thuc hién cong bb
théng tin trén cdc phuong tién quy dinh tai diém a, b, ¢ khoan 1 Didu nay.

6. Trudng hop nghia vu cong b théng tin phét sinh vao ngay nghi, ngay
I& theo quy dinh phap luat, Téng cong ty thuc hién cong b théng tin trén
phuong tién quy dinh tai diém a, khoan 1 Diéu nay va thyuc hién day du nghia vu
cong bd thong tin theo quy dinh phap luét sau khi ngdy nghi, ngay 12 két thic.

7. Viée cong b thong tin trén hé théng cong b thong tin cia UBCKNN,
trang thong tin dién tir cia SGDCK thyc hién theo hudéng din cia UBCNNN,
SGDCK.
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Quy ché céng bé théng tin

CHUONG I1
CONG BO THONG TIN
Piéu 8. Quy trinh, ché d bio cio va cong bb thong tin

1. Viéc cong bd thong tin dugc thuc hién theo quy trinh quy dinh tai Phu
luc 1 dinh kém Quy ché nay. |

2. Ché db béo céo va cong bd thong tin cua Téng cong ty duoc quy dinh
trong Phu luc 2 dinh kém Quy ché nay.

3. P6i véi nhitng quy dinh khéc (tiy timg trudng hop) dp dung theo quy
dinh hién hanh cta Nha nudec. '

Piéu 9. Cung cép thong tin cho cic phwong tién thong tin dai chiing

1. Tra 15i phong vén

Viéc cung cép théng tin cho céc phuong tién truyén thong dai chung, tra
161 phong vén vé cdc van dé lién quan dén hoat dong ctia Tong cong ty phai do
ngudi dai dién cho Téng céng ty dugec Chu tich Hoi dong quan tri/Téng gidm
d6c chi dinh/tty quyén thuc hién. Trudng hop céc thong tin nay cé kha ning anh
hudng dén gia ching khoéan ctia Téng cong ty thi phai tién hanh cong b théng
tin dong thoi véi viéc cung cép thong tin cho céc phuong tién thong tin dai
chiing hoic ngay sau khi ngudi c6 thdm quyén da tra 16i phong vén bao chi.

Trudng hop cén bo, nhén vién Tong cong ty hodc ngudi cong bd théng tin
dwoc moi dich danh cho cac cudc phong van vé nhitng ndi dung lién quan dén
hoat dong ctia Tong cong ty thi phai bdo cdo Chii tich hoi ddng quan tri/Tong
giém dbc dong y trude khi phong van va khi tra 101 phong véAn phai néu 15 céc y
kién tra 10 13 y kién c4 nhan.

Khi c6 bt ky céc td chirc, ca nhan nao cung cip thong tin khong chinh
thirc 1am anh hudng dén gi4 ching khoan clia Téng cong ty, ban chuyén mén
lién quan phai béo cdo Tng giam dbc dé xac nhan hosc dinh chinh théng tin d6
trong thoi han 24 gid ké tir khi thong tin d6 dugc cong bd.

2. Dua théng tin va céc bai viét lién quan dén hoat dong san xuat kinh
doanh ciia Tong cong ty.

Chi c6 Chu tich hoi ddng quan tri, Téng gidm ddc hoic ngudi duge chi
dinh/lly quyén 14 ngudi ¢ thAm quyén dua hogic duyét ndi dung théng tin vé cac
bai viét lién quan dén hoat dong kinh doanh ctia Téng cong ty trén cdc phuong
tién thong tin dai ching.

3. Tiép nhan va xir ly céc yéu cdu cung cép thdng tin cla nha dau tu va
cac co quan hitu quan,

Khi c6 yéu ciu cung cép thong tin tir nha dau tu va cdc co quan hitu quan,
b6 phén tiép nhan yéu ciu chuyén dén Téng gidm dbc d¢é xir ly. Tong gism doc
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Quy ché céng bé théng tin

s& can cir ndi dung yéu ciu cung cip thong tin dé cung cdp thong tin theo yéu
cau hodc chuyén cho céc ban chuyén mén lién quan béo céo, cung cép thong tin.
Piéu 10. Tam hodn cdng bod thong tin

1. Téng cbng ty dugc tam hodn cong bd thong tin trong trudng hgp vi
nhitng ly do bat kha khéng (thién tai, hoa hoan,...). Déi tugng cong b thong tin
phai bdo cao UBCKNN, SGDCK vé viéc tam hodn cong bd thong tin, déng thoi
cong bd v& viéc tam hodn cong bd thong tin.

2. Ngay sau khi d3 khéc phuc duoc tinh trang bat kha khang, Téng cong
ty c6 trach nhiém cong b6 ddy du cic thong tin ma trudc d6 chwa cong b theo
quy dinh phéap luat.

Pidu 11. Xir Iy hanh vi vi pham quy dinh phap lut vé cong b thong tin

Céc Ban chuc ndng, don vi, td chirc, c4 nhan ¢ hanh vi vi pham quy dinh
phép luat vé& cong b thong tin thi tiy theo tinh chét, mirc d6 vi pham ma bj xur
ly ky luat, xr phat vi pham hanh chinh hodc bi truy ciru trach nhiém hinh su;
néu gy thiét hai thi phai bdi thudng theo quy dinh phép luét.

Piéu 12. Trach nhiém ciia céc bén lién quan:

1. Hoi ddng quan tri Tong cong ty ¢ trach nhiém phé duyét toan bd thong
tin céng bd dinh ky va thong tin cong bd theo yéu cdu trude khi cong bb.

2. Téng gidm dbc Tong cong ty c6 trach nhidm phé duyét toan bd thong
tin cong bd bat thudng trude khi cong bb.

3. Trach nhiém ctia ngudi cong bd thong tin:

- Pai dién cho Téng cong ty trong cdng tac cong bd thong tin;

- Yéu ciu céc bd phan, ca nhan c6 lién quan cung cap, bdo cdo sb lidu day
da, dang thoi han;

- Truc tiép chi dao, kiém tra nhan vién téng hop thong tin 1ap bao céo theo
ding quy dinh; |

- Cong bd thong tin d& dugc phé duyét bing cach gitri vin ban coéng b
théng tin dén UBCKNN va/hoic SGDCK, céc co quan chuic ndng theo quy
dinh;

- Ding tai thong tin trén Website ctia Tong cong ty va/ hojc cac phuong
tién thong tin dai ching theo quy dinh ctia phap luat va Quy ché nay, phai chiu
trach nhiém vé ndi dung ding tai;

- D& xudt, kién nghi véi Hoi ddng quan tri hogic Téng cong ty vé& nhimng
hoat dong lién quan dén cong b thong tin, viéc stra ddi, bd sung Quy ché nay;

- Theo d&i nhing céng viéc cé lién quan, anh huéng dén viéc cong bd
thong tin ctia Téng cong ty;

- Chiu trach nhi¢m trudce Tong cong ty va phép ludt v& céc thong tin
cdng bo;
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Quy ché cong bé théng tin

- Céng khai tén, s6 dién thoai lam viéc d& céc cb déng c6 thé d& dang lién
hé. Lién hé véi cac cd dong, ghi nhan nhimg y kién cta cdc cb dong, dinh ky
cong bd tra o1 ¥ kién cua cac cb dong va cac vn dé quan tri cong ty theo quy
dinh.

4. Vin phong Téng cdng ty ¢6 trach nhiém phét hanh va luu trit béo céo
coéng b thong tin theo ding quy dinh ctia phap luat va tai Quy ché nay.

5. Trach nhiém cia Ban PC-QHCD

- Théng béo t6i cac Ban chuyén mén c6 lién quan vé nbi dung théng tin
s& cong bd va thoi han cdng bd

- La ddu méi thu thap, téng hop cac théng tin cong bé tir cac bd phan c6
lién quan, kiém tra ndi dung thong tin, ddi chiéu véi cac quy dinh v& cong bd
théng tin, chuyén cho ngudi dugce ty quyén cong bé théng tin thAm dinh va trinh
Téng gidm déc thong qua;

- Chju sy chi dao tryuc tiép ctia Téng giam dbc hodc ngudi dugc ty quyén
thue hién cong bd thong tin trong cong viéc dugc giao.

6. Trach nhiém ctia cdc Ban chuyén mén Tdng cong ty:

Chuyén cac théng tin duoc yéu cau d¢én Ban PC-QHCD;

Thong tin ctia cdc Ban chuyén mén phai duoc 14p thanh vin ban theo mau
cong van ndi b ctia Téng cong ty va ky xac nhan nodi dung ctia thong tin cua dai
dién phu trach bd phén. Ban chuyén mén phai chiu trach nhiém vé théng tin
chuyén cho Ban PC-QHCP.

CHUONG III
TO CHUC THUC HIEN
Piéu 13. Hiéu lyc thi hanh

1. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Céc dbi tuong thudc pham vi didu chinh va ap dung Quy ché nay c6
trach nhiém thuc hién Quy ché nay.

Piéu 14. Sira dbi, bd sung

1. Viéc sira ddi, bd sung Quy ché nay do Tdng giam dbc dé xuat Hoi dong
quan tri Téng cbng ty xem xét, quyét dinh.

2. Trong trudng hgp c6 nhitng quy dinh cua phép luét cé lién quan dén
hoat dong cong bd thong tin ctia Tong cong ty chua dugc d& cép trong Quy ché
nay hodc trong truong hgp c6 nhimg quy dinh méi cua phép ludt khac véi nhiing
didu khoan trong Quy ché nay thi nhitng quy dinh d6 cta phép luat duong nhién
duoc 4p dung va s& diéu chinh hoat ddng cong b théng tin ciia Tong cong ty.
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PHU LUC 1

QUY TRINH XU LY, CONG BO VA LUU TRU THONG TIN

(Ban hanh kém theo Quyét dinh sé ISk /QD -DLDK ngay #/ 52018
ciia Hpi dong qudn tri Téng cong ty Pién lyc Dau khi Viét Nam - Céng ty Cé phdn)

Buéc 1. Chuén bi cong b thong tin:

1. B phan déu mbi chudn bi céng bd thong tin cia Téng cong ty 1a Ban
Phap ché - Quan hé cb dong.

2. Vao thoi diém két thiic quy, nam tai chinh hodc khi phat sinh cac su
kién phai céng bd theo quy dinh tai Phu luc 2 gin kém Quy ché nay, B6 phan
dau mbi chuin bi cong bd thong tin thdng bdo t6i cac ban chuyén mén, don vi
truc thudc va cac td chirc/ca nhan ¢ lién quan vé ndi dung thong tin s& cong bd
va thoi han cong bd.

3. C4c ban chuyén mon, don vi truc thude va t6 chire/ca nhan c6 lién quan
phai chuyén cac théng tin dugc yéu cdu dén B6 phan diu mbi chuén bj cong bd
thong tin ctia Tong cong ty chdm nhét 14 bay (07) ngay trudc thdi han ma Téng
cong ty phai cong bd (Céc truong hop cong bd thong tin bat thudng hoic theo
yéu cdu thi thoi han s& dugc thong bao cu thé).

4. Thong tin ctia cic to chirc/ca nhéan c6 lién quan phai dugc lap thanh vin
ban theo ding mau (néu cd) va cé ky xac nhan nodi dung cua thong tin. TH
chirc/ca nhan c6 lién quan phai chiu trach nhiém vé théng tin chuyén cho B
phan diu méi chuén bi céng bd thong tin.

Budre 2: Xir ly thong tin:

1. Khi nhan dugc théng tin do céc t6 chirc/ca nhéan cé lién quan cung cip,
B phan dau mbi chuén bj cong b thong tin phai kiém tra ndi dung thong tin,
dbi chidu véi cac quy dinh vé cong bd thong tin va soan theo vin ban cong bd
thong tin theo miu (néu c6) trinh Hoi ddng quén trj hodc Téng gidm déc phé
duyét theo thdm quyén.

2. Viée xtr ly thong tin phai dugc thyc hién trong vong ba (03) ngay ké tur
ngay nhan dugc thong tin (Céc trudng hop cong bd thong tin bat thudng hodc
theo yéu cdu thi thoi han s& duoc thong béo cu thé).

Buwéce 3. Phé duyét thong tin:

1. Hoi dong quan tri hodc Tong giam dbc c6 thAm quyén phé duyét toan
b thong tin trude khi cong bb.

2. Hoi dong quan tri hodc Téng gidm déc phé duyét thong tin trong vong
ba (03) ngay trudc ngay Tong cong ty phai cong bd thong tin theo quy dinh (Cac
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truomg hop cong bd thong tin bét thudng hodc theo yéu ciu thi thdi han s& duoc
thong bao cu the).
Buéc 4. Cong bo thong tin:

1. Ngudi cong bd thong tin c6 trach nhiém cong b théng tin da duge phé
duyét bang cach gilri vin ban cong bd thong tin dén UBCKNN va/hoic SGDCK
theo quy dinh.

2. Pong thoi véi viée cong bd thong tin theo quy dinh, ngudi cong bd
thong tin phai déng tai thong tin trén cong thong tin dién tr ciia Tong cong ty
va’hodc cac phuong tién thong tin dai ching theo quy dinh cta phép luat, Quy
ché ndy va phai chju trach nhiém vé ndi dung dng tai.

Buéc 5. Bao quan va lwu trir thong tin da bao cdo, cong bd:

Céac thong tin cong bd dinh ky phai dugc luu giit dudi dang van ban (néu
cO) va dir liéu dién tr toi thi€u 10 ndm. Céc thong tin nay phai dugc luu giit trén
trang thong tin dién tir ctia Téng cong ty tbi thiéu 13 05 nam.

Céc thong tin cong bd bét thuong hoic theo yéu cau phai luu gifr trén
trang thong tin dién tir cia Téng cong ty trong tbi thiéu 05 nam.
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. PHULUC2
CHE bQ CONG BO THONG TIN
(Ban hanh kém theo Quyét dinh sé aSh /QP-DLDK ngay 01/ ¥ 12018
ctia Hoi dong quan tri Tong cong ty Dién luc Dau khi Viét Nam - Céng ty Cé phan)
CONG BO THONG TIN PINH KY

Stt Noi dung THOTZAN | finh thire Noi nhan Thotgian | Phuomg l®n | Maubocso |  Ghicha v vk
BAO CAO QUY
1 Béo céo tai chinh Trong thoi Vin ban UBCKNN Trong thoi Quy dinh tai | Phai bao gém Ban TCKT&KT
Quy/BCTC quy da han 20 ngay | gidy SGDCK han 20 ngdy | Piéu7 Quy | diy di cac bao
dugc soét xét (néu c6) | ké tir ngay Vin ban ké tir ngay két | ché nay. céo, phu lyc,
(BCTC cua Cong ty me | két thuc quy | dién tir thiic quy va thuyét minh
va BCTC hop nhit) va trong thoi trong thi han theo quy dinh
han 05 ngay 05 ngay ké tir phép luat vé ké
ké tir ngay tb ngay td chirc toan doanh
chirc kiém kiém to4n ky nghiép.
toan ky bao bé4o cédo soat
céo soat xét xét (néu c6). IDS-11.2;
(néu co). IDS-11.4%;
IDS-11.8.
BAO CAO 6 THANG
1 [ Béo cdo tai chinh ban | Trong thoi Van ban UBCKNN Trong thoi Quy dinh tai | Phai bao gdm Ban TCKT&KT
nién di duoc soat xét | han 05 ngay, | gidy SGDCK han 05 ngdy, | Piéu7 Quy | diy du céc bao
(BCTC cua Céng ty me | ké tirngay tb | Vin ban ké tir ngay t& | ché nay. c4o, phu luc,
va BCTC hop nhit) chirc kiém dién tir chirc kiém thuyét minh
toan ky bao toan ky bao theo quy dinh
c4o soat xét céo soat xét phép luat vé ké
nhung khéng nhung khéng toan doanh
vuot qué 45 vuot qua 45 nghiép.
ngay ké tir ngdy ke tir
ngay két thic ngay két thic IDS-11.2;
(06) thang (06) thang IDS-11.4%;
dAu nim tai dAu nim tai IDS-11.8.
chinh. chinh.
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Béo céo tinh hinh quan | Chém nhét 30 | Van ban UBCKNN Cham nhét 30 | Quy dinh tai | Phu luc 05 Ban TCNS
tri Tong Cong ty 6 ngay ké tir gidly SGDCK ngay ké tir Diéu 7 Quy
théng ngay két thic | Vin ban ngay két thic | ché nay.
ky béo céo dién tir ky béo cao
Béo cdo vé tiéndo st | Pinhky 06 | Vin ban UBCKNN Dinh ky 06 Quy dinh tai | Khoan 4 Diéu 8 Ban TCKT&KT
dung vén thu dugc tir | thang ké tir | gidy SGDCK thang ké tir Piéu7 Quy | va Mau s 05,
dot chao ban (Truomg | ngay hoan Vin ban ngay hoan ché nay. Nghi dinh
hop huy déng vén @& | thanh dot dién tir thanh dot 58/2012/ND-
thyc hién dAu tu). chao ban. chao ban. CP
Bio c4o tién do sir Dinh ky 06 Vin ban UBCKNN Dinh ky 06 Quy dinh tai | Piéu 32 Mau s Ban TCKT&KT
dung vén thu dugc tir | thang ké tir gidy SGDCK thang ké tir Piéu7 Quy | 07, Nghi dinh
dot chao bén chimg ngay két thic | Vian ban ngay két thic | ché nay. 58/2012/ND-
khoén tai nudc ngoai dot chao ban. | dién tir dot chao ban. CP
ctia doanh nghiép Viét
Nam.
Béo céo danh sich c6 Chdm nhét 13 | Vin ban SGDCK Cham nhat la Quy dinh tai Cin ctr trén Ban PC-QHCP
déng nha nuéc, cb ngay 30/07 | gidy ngay 30/07 Piéu 7 Quy danh sich cb
déng 16m tai thi diém Vin ban ché nay. déng dugc chét
6 thang déu nim. dién tir tai thoi diém
gin nhét truée
ngay 30/6.
.| Béo c4o danh sichc6 | Chim nh4t1a | Vin ban SGDCK Cham nhit 1a | Quy dinh tai Can cir trén Ban PC-QHCP
déng nha nuée, cb ngay 30/01 gidy ngay 31/01 Piéu 7 Quy danh séch cb
d6ng 16n tai thoi diém | nim tiép theo | Vin ban nam tiép theo | ché nay. déng duoc chbt
6 thang cudi nam. dién tir tai thoi diém
gin nhét truée
ngay 31/12.
BAO CAO NAM
Béo cdo tai chinh ndm | Trong von Vin ban UBCKNN Trong vong Quy dinh tai | Phai bao gom Trong BCTC Ban TCKT&KT
kiém toan (gdm BCTC | 10 ngay, k gidy SGDCK 10 ngay, ké tir | Piéu7 Quy | ddy du cic bdo | nim duoc kiém
cta Cong ty me va tir ngdy to Vin ban ngay td chitc | ché nay. céo, phu luc, toan xac nhin
BCTC hop nhét). chirc kiém dién tir kiém toan ky thuyét minh phai thuyét
toan ky béo béo céo kiém theo quy dinh | minh chi tiét
c4o kiém toan to4n nhung phép luat vé ké | viéc sir dung
nhung khéng khong vuot toan doanh v6n thu dugc tir
vuot qua 90 qua 90 ngay, nghiép. dot chao ban
ngay, ké tir ké tir ngay két (néu co).
ngay két thic thic ndm tai IDS-11.1;
nidm tai chinh. IDS-11.3;
chinh. IDS-11.7.
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Béo céo thudng nién Cham nhat 13 | Vin ban UBCKNN Chém nh4t 13 | Quy dinhtai | Phu luc 05 Ban TCNS
20 ngay sau | gidy SGDCK 20 ngay sau | Piéu 7 Quy
khi cong b6 | Vian ban ngdy cong bd | ché nay.
BCTC nam dién tr BCTC nim
duoc kiém duoc kiém
todn nhung todn nhung
khong vugt khong vurgt
qua 120 qué 120 ngay,
ngay, ké tir ké tir ngay két
ngay két thuc thiic ndm tai
nim tai chinh chinh
Béo c4o tinh hinh quan | Chim nhét 30 | Vin ban UBCKNN Chém nhét 30 | Quy dinhtai | Phu luc 05 Ban TCNS
tri Téng Céng ty ngay ké tir gidy SGDCK ngay ké tir Piéu 7 Quy
ngay két thic | Vin ban ngay két thic | ché nay.
ky bao cido dién tir ky béo cdo
Hop BHDCP thudmg Vin ban UBCKNN Chém nhét 15 | Quy dinh tai Ban KTKH
nién gidy SGDCK ngay trudc Diéu 7 Quy
Vin ban ngay té chitc | ché nay.
dién tir cudc hop
Luu y:

Khi céng bo thong tin cac BCTC Quy/6 thdng/nim: Téng cong ty phai dong thoi gidi trinh nguyén nhan khi xdy ra mét trong cdc truong hop sau:

Loi nhudn sau thué thu nhdp doanh nghiép tai Bdo cdo Két qua hoat déng kinh doanh cia ky céng bé thay doi tic 10% tré lén so véi bdo cdo cung ky
nam trudc;

Loi nhudn sau thué trong ky bado cdo bi 16: hodc chuyén twe lai ¢ ky trudc sang 16 6 ky nay hodc nguoc lai;

S6 liéu, két qua hoat dong kinh doanh lily ké tir ddu ndm tai bdo cdo két qua hoat dong kinh doanh trong bdo cdo tai chinh quy 2 da céng bé so véi
bdo cdo tai chinh bdn nién dugc sodt xét; hodc tai bdo cdo tai chinh quy 4 da cong bé so véi bdo cdo tai chinh ndm duoc kiém todn cé su chénh léch
tir 5% tro lén; hodc chuyén tirl6 sang lai hodc nguoc lai;

Sé liéu, két qua hoat dong kinh doanh tai bdo cdo két qua hoat dong kinh doanh trong ky bdo cdo c6 su chénh léch trudc va sau kiém todn hodc sodt
xét tir 5% trd lén.

Téng cong ty phdi gidi trinh nguyén nhdn phdt sinh cdc sw kién néu trén trén cd co sé bdo cdo tai chinh cia ban thén céng ty con, cong ty lién két
hodc cdc don vi ké todn truc thuéc va BCTC hop nhat, BCTC té;ng hop.
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. Chédm nhdt 15 ngay truéc ngay khai mac hop DHPCD, Tong Cong ty phdi cong bé trén website cua Téng Céng ty, UBCKNN, SGDCK vé tai liéu
hop PHDCD trong d6 néu ré duomg dén dén toan bé tai liu hop PHPCP thuong nién, bao gom: Théng bdo moi hop, méu chi dinh dai dién theo iy quyén
du hop, chuong trinh hop, phiéu biéu quyét, danh sdch va thong tin chi tiét cia cdc ing cir vién trong trucmg hop bdu thanh vién Ban Kiém sodt, thanh vién
HDPQT; cdc tai liéu tham khdo lam co s6 thong qua quyét dinh va du théo nghi quyét doi véi tieng vdn dé trong chuong trinh hop.

B. CONG BO THONG TIN BAT THUONG

STT Ngi dung Hinh thirc Noi nhén Miu bio cso Ghi chii PRI SaAI

BAO CAO/CBTT TRONG THOI HAN 24H
(K& tir thoi diém phat sinh dy kién, khong phu thude ngay lam viéc hay ngay nghi)

I | CACNGHIQUYET/QUYET PINH CUA

PHDCD/HDQT
1 | Quyét dinh vé viéc td chirc lai doanh nghiép | Vin ban gidy UBCKNN Ban TCNS
(chia, tach, hop nhit, sap nhdp doanh | Vin bén dién tir SGDCK

nghiép), giai thé doanh nghiép; thay ddi tén
cong ty, con ddu ciia cong ty; thay ddi dia
diém, thanh 1ap méi hodc déng cira tru s&
chinh, chi nhanh, phong giao dich; sira ddi,
bd sung Diéu 1¢;

2 | Chién lugc, ké hoach phét trién trung han va | Van ban gidy UBCKNN Ban KTKH
ké hoach kinh doanh hang nam cuia Tdng | Vin ban dién tir SGDCK
Cc‘mg ty;
3 | Quyét dinh ting hoic giam vén diu 1¢; Vin ban gidy UBCKNN Ban TCKT&KT
Vin ban dién tir SGDCK
4 | Quyét dinh tham gia gp von thanh I&p, mua | Van ban gidy UBCKNN Ban DTXD chi tri
dé tang s¢ hiru trong mdt cong ty din dén | Vin ban dién tir SGDCK phdi hop
cong ty do6 tr¢ thanh cong ty con, cong ty Ban TCKT&KT

lién doanh, c6ng ty lién két hoic ban dé
giam s& hifu tai cong ty con, cong ty lién
doanh, cbng ty 1én két din dén cong ty d6
khong con la cong ty con, céng ty lién
doanh, cbng ty lién két hoc giai thé cong ty
con, cong ty lién doanh, cong ty lién két;

5 Déng, md chi nhanh, nhia may, van phong | Vin ban gidy UBCKNN Ban TCNS
dai dién; Vin ban dién tir SGDCK
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Cic Quyét dinh ciia PHDCP (bao gém Nghi
quyét cia PHDPCP, Bién ban hop hoic bién
ban kiém phiéu (trong truomg hop iy v kién
cb déng bing vin ban). Trudng hop
DHDCDP théng qua viéc hity niém yét, Téng
Céng ty phai CBTT vé viéc hily niém yét
kém theo ty 1¢ théng qua cuia cd dong khéng
phai 12 cb déng l6m;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

“Ban KTKH chi

tri, ph6i hop Ban
TCNS

Quyét dinh mua hoic bén cd phiéu quy;
ngay thyc hién quyén mua cd phiéu cua
ngudi s& hitu trai phiéu kém theo quyén mua
cb phiéu hoic ngay thuc hién chuyén dbi trai
phiéu chuyén dgi sang cd phiéu; quyét dinh
chdo ban chimg khoan ra nuéc ngoai va céc
quyét dinh lién quan dén viéc chao ban
chimg khoén theo quy dinh phdp luit vé
doanh nghiép,

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban DTXD chu
tri, phéi hop Ban
TCKT&KT, Ban
TCNS

Vén g6p ciia chu s& hitu bj giam tir 10% try
lén hodc tdng tai san bj giam trix tir 10% trd
lén tai bio céo tai chinh nim gin nhit da
dugc kiém toan ho#ic béo cdo tai chinh ban
nién gin nhit dugc soat xét;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Quyét dinh ting, gidm von diéu 1§; quyét
dinh gép vbn diu tr vao méot td chirc, dur 4n,
vay, cho vay hodc céc giao dich khéc véi gia
tri tir 10% tr& 1én trén tdng tai san cua cong
ty tai BCTC nam gin nhat duoc kiém toan
hoic BCTC bén nién gin nhit dugc soat xét;
quyét dinh gép vén c6 gia tri tir 50% trd 1én
vén didu 16 cia mdt td chirc (xac dinh theo
von diéu 1€ cua té chirc nhén vén gép trudc
thoi diém gép von);

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban BDTXD

10

Quyét dinh mua, ban ti san c6 gia tri 16n
hon 15% téng tai san ciia Tdng Cong ty tinh
tai BCTC nim gin nhit dugc kiém todn
hozc BCTC bén nién gin nhit dugc soat xét;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TM chu tri,
phéi hop Ban
DPTXD, Ban
TCNS

11

Théng qua hop dong, giao dich giita Tong
Cong ty v6i ngudi ndi bd hodc ngudi cé lién
quan,

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TM, phéi hop
Ban TCKT&KT

12

Quyét dinh phat hanh trai phiéu chuyén ddi,
¢6 phiéu wu dai;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban DTXD chu tri
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13

Khi c6 su thay d6i s cd phiéu c6 quyén biéu
quyét dang hru hanh. Thoi diém cong bd
théng tin thyc hién nhu sau:

-Trudng hop Téng Cong ty phat hanh thém
cd phiéu, tinh tir thoi diém Tdng Cong ty
bao c4o UBCKNN vé két qua phét hanh theo
quy dinh phap luat v& phat hanh chimg
khoén;

- Trudmg hop Téng Cong ty giao dich cb
phiéu quy, tinh tir thoi diém Tdéng Céng ty
b4o céo két qua giao dich cb phiéu quy theo
quy dinh phap ludt vé giao dich c6 phiéu
quy;

- Trudmg hgp Téng Cong ty mua lai cb phiéu
ciia can bd cong nhin vién theo chuwong trinh
lva chon cia ngudi lao doéng trong Tdng
Céng ty hodc mua lai cb phiéu 1& cia Téng
Céng ty thong qua cong ty chirng khoén;
Téng Cong ty cong bd thong tin trong vong
10 ngay dau tién cua thang trén co s& cac
giao dich 4 hoan tit va cip nhat dén ngay
cdng b théng tin.

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban DTXD chi
tri, ph6i hgp Ban
TCKT&KT, Ban
TCNS

14

Quyét dinh vé murc cb tirc, hinh thirc tra cb
tirc, thoi gian tré cd tic; quyét dinh tach, gop
¢b phiéu;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

I

CO BIEN PONG VE NHAN SU CHU
CHOT

Tong Cong ty c6 su thay d6i, bd nhiém mai,
bd nhiém lai, bai nhiém ngudi ndi bo;

Vian ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Phu luc 05

Giri UBCKNN
trong vong 03 ngay
1am viéc ké tir ngay
cong bd thong tin.

Ban TCNS
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Giri SGDCK kém
theo quyét dinh/nghi
quyét vé viéc thay
dbi nhan sy trong
vong 24 gid ké tir
khi ban hanh quyét
dinh/nghj quyét.

Trudng hop c6 phat sinh thay d6i ngudi cé
lién quan ctia ngudi ndi bo.

Vin ban gidy
Vin ban dién tir

SGDCK

Guri SGDCK trong
vong 03 ngay lam
viéc ké tir ngay thay
déi.

Ban TCNS

Cé quyét dinh khéi td, tam giam, truy citu
trach nhiém hinh su d6i véi ngudi ndi b cua
Téng Cong ty.

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCNS

11

THAY POI QUAN TRONG VE TINH
HINH HOAT PONG KINH DOANH

Khi ¢4 cac su kién c6 anh huéng lén dén
hoat ddng san xuit kinh doanh hoic tinh
hinh quan tri cong ty;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Théng bao ciia Toa 4n thu ly don yéu ciu
md thi tuc pha san doanh nghiép;

Vin ban gidy
Vin bén dién tir

UBCKNN
SGDCK

Ban PC-QHCD

Quyét dinh vay hoic phat hanh trai phiéu
din toi tong gi4 tri cac khoan vay ciia Téng
Cong ty c6 gid tri tir 30% vén chi s& hiru trd
1én tinh tai Bdo cdo tai chinh nim gin nhit
da dugc kiém todn hogc Béo céo tai chinh
bén nién gﬁn nhét dugc soat xét;

Trudng hop tdng gi4 tri cic khoan vay cla
Téng Cong ty dat tir 30% vén chii s& hiru tré
1én tinh tai bdo cdo tai chinh nam gin nhit
da dugc kiém toan hoic béo céo tai chinh
bé4n nién gin nhét dugc soat xét, Téng Cong
ty cong bd théng tin v& cac quyét dinh vay
thém ho3c phat hanh thém trai phiéu co gid
tri tir 10% vdn chu s& hitu trd 1én theo béo
céo tai chinh nim gin nhit da kiém toan
hoic BCTC bén nién gin nhit duoc soét xét;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT
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Téng Cong ty nhédn dugc Giéy chimg nhin
ding ky doanh nghi€p hodc Gidy phép thanh
1dp va hoat déng hoic Gléy phep hoat déng
ciia Téng Cong ty dquc stra ddi, bd sung;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Giri kém theo ban
sao hop I&.

Ban TCNS

Quyét dinh thay d6i ky ké toan, chinh séch
ké toan 4p dung (trir trudmg hop thay ddi
chinh sich ké toan 4p dung do thay dbi quy
dinh phép Iudt); théng bdo doanh nghiép
kiém to4n di ky hop ddng kiém toan béo céo
tai chinh nim hoic thay ddi doanh nghiép
kiém toan (sau khi dd ky hop ddng); doanh
nghiép kiém toan toan tir chéi kiém toan béo
céo tai chinh cia Tdng Cong ty; két qua diéu
chinh hdi t6 bao céo tai chinh (néu co); y
kién khong phai 13 y kién chdp nhan toan
phin cia kiém toan vién ddi véi béo cdo tai
chinh;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Khi nhan dugc ban 4n, quyét dinh cua Toa
4n lién quan dén hoat dong ciia Tdng cong
ty; két ludn cua co quan thué vé viéc cong
ty vi pham ludt v& thué;

Vin ban gidy
Vin ban dién o

UBCKNN
SGDCK

Ban TCKT&KT,
phéi hop Ban
TCNS, Ban PC-
QHCP

Pugc chép thudn hoic hiy bo niém yét tai
SGDCK nudc ngoai;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Tam ngimg mdt phin hoic toan bd hoat
dong kinh doanh; bd sung hodc rat bot mot
hoic mét sé nganh nghé déu tu, kinh doanh;
bi dinh chi hoic thu hdi Gidy ching nhan
dang ky doanh nghiép hoiic Gidy phép thanh
1ap va hoat déng hoac Gidy phép hoat dong;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCNS

Tai khoan clia Tong cong ty tai ngén hang bj
phong téa hodc dugc phép hoat dong trd lai
sau khi bj phong tda, ngoai trir truong hop
phong téa theo yéu ciu ciia chinh cong ty;

Vin ban gidy
Vian ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

CBTT BAT THUONG KHAC

Cong bb théng tin lién quan dén ngay dang
ky cubi clng thuc hién quyén cho cb déng
hién hiru: Bio céo va ndp déy du céc tai liéu
la can cir phap ly lién quan dén ngay ding
ky cudi cing du kién thyc hién quyén cho cd

Vin ban gidy
Vin ban dién tr

UBCKNN
SGDCK

Ban PC-QHCD
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déng hién hitu cho TTLKCK, SGDK, bao
cio UBCKNN, déng thdi CBTT chim nhét
20 ngdy truéc ngdy ding ky cubi cing du
kién

Trudémg hop hop BHDQD bat thudmg thuc
hién theo quy dinh d6i véi hop PHPCD
thudng nién.

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban PC-QHCD

Truéng hop liy ky kién PHDCP bing vin
ban, chim nhét 15 ngdy truéc thoi han phai
giri lai phiu 14y y kién, Tong Cong ty phai
cong bo trén Website clia minh, dong thoi
giri cho tit ca cb dong phiéu ldy y kién, dy
thao nghi quyét DHDCD va cic tai liéu giai
trinh du thao nghi quyét;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban PC-QHCD

Sau khi thay déi ky ké todn, Tong Cong ty
cong bd BCTC khi thay ddi ky ké toan di
dwgc kiém toan theo quy dinh phap luat vé
ké toan doanh nghiép trong thdi han 10
ngay, ké tir ngdy té chirc kiém toan ky bao
c4o kiém toan;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Sau khi hoan tit viéc chuyén ddi hinh thirc
s0 hitu doanh nghiép, cong ty dai ching
cong b BCTC sau khi chuygn dbi hinh thirc
s& hiru doanh nghiép da dugc kiém toan theo
quy dinh ciia phap luat ké toan doanh nghiép
trong thoi han 10 ngay, ké tir ngay té chirc
kiém toan ky béo cdo kiém todn;

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCKT&KT

Sau khi chia, tach, s4p nhép, Téng Cong ty
la doanh nghié€p bi chia, bi tach hodc bi sép
nhép cong b BCTC khi chia tich, sip nhap
doanh nghiép di duoc kiém toan theo quy
dinh ctua phép ludt ké toan trong thoi han 10
ngay, ké tir ngay té chirc kiém toén ky bao
céo kiém toén

Vin ban gidy
Vin ban dién tir

UBCKNN
SGDCK

Ban TCNS

19/84




C

D.

CONG BO THONG TIN THEO YEU CAU

Stt Noi dung o ganbao | Hinh thie |  Noinhgn ey T Miu Ghi chi Bt‘;’,i";';o“c;‘:)“
1 Khi xdy ra sy kién anh | Trong thoi | Van ban gidy | UBCKNN Trong thoi han | Quy dinh tai NGi dung Ban PC-
hudéng nghiém trong dén | han 24 h ké tir | Vin ban dién | SGDCK 24hkétirkhi | Diéu 7 Quy thong tin céng | QHCD
lgi ich hop phép ctia nha | khi nhin dugc | tir nhén dugc yéu | ché nay. b6 theo yéu
diu tu; yéu ciu cua cu ctia céu phai néu
2 | C6 thong tin lién quan | UBCKNN, UBCKNN, rd dugre Ban PC-
dén Tdng coéng ty anh | SGDCK, SGDCK, UBCKNN, QHCP
huéng 16n dén gia chimg | TTLKCK TTLKCK SGDCK yéu
khoan vi cin phai xic ciu cong bd;
nhén théng tin do; nguyén nhén
va danh gia
cla Téng
Céng ty vé
tinh xac thuc
cia su kién dé,
gidi phap khic
phuc (néu c6).
CAC TRUONG HOP KHAC PHAI CONG BO THONG TIN
Stt Ngi dung e Hinh thire Noi nhn Miu Ghi chii B§ phén thyc hign
CBTT VE GIAO DICH CUA NGUOI NOI BO CUA TONG CONG TY VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO
1 | Khi du kién giao dich | Nguoi ndi bd phai | Vin ban gidy UBCKNN Phu luc 05 Chi dugc bt diu tién hanh | Nguoi thuc hién giao
Cé phiéu, quyén mua | CBTT truéc ngdy | Vin ban diéntir | SGDCK giao dich sau 24h ké tir khi | dich (cb déng ndi bd
cd phiéu, trai phiéu | thuc hién giao c6 CBTT tir phia SGDCK; | hoic ngudi c6 lién
chuyén dbi, quyén mua | dich téi thidu 03 Thoi han giao dich khéng | quan).
trai phiéu chuyén ddi | ngay lam viéc; qua 30 ngay ké tir ngay
cia Tdng Cong ty, k& | Trong vong 03 dang ky thuc hién giao
ca trudng hop chuyén | ngay lam viéc sau dich.
nhuong khéng qua hé | khi nhén dugc cic Ngudi ndi bd cia Tong
théng giao dich cua | b4o céo lién quan, Céng ty va ngudi lién quan
SGDCKHN (cho hodc | Téng Céng ty cia cic dbdi tugng nay
dugc cho, ting hoic | phai céng bd trén khéng dugc ddng thoi
dugc ting, thira ké, | website cia Tdng dang ky mua va ban cd
chuyén nhugng hoic | Céng ty. phiéu, quyén mua cb
20/84




nhin chuyén nhuong
Cé phiéu, trdi phiéu

phiéu, trai phiéu chuyén
dbi, quyén mua tréi phiéu

chuyén déi, quyén mua chuyén dbi cia Téng Céng

cb phiéu, quyén mua ty trong cing mét dot dang

trdi  phiéu  chuyén ky va phai thuc hién giao

déi...) dich theo diing thoi gian va

: ' khdi lugng d3 ding ky.

Hoan tat giao dich Ngudi ndi bo phai | Van ban gidy UBCKNN Phu luc 05 Ngudi thuc hién giao

CBTT trong thoi | Van ban diéntr | SGDCK dich (cb dong ndi bd
han 03 ngay lam hodc ngudi c6 lién
viéc, ké tir ngay quan).
hoan tét giao dich
da dang ky;
Trong vong 03
ngay lam viéc sau
khi nhén dugc céc
béo céo lién quan,
Téng Céng ty
phéi cong bd trén
website ctia Téng
Céng ty.

Truéng hop khéng thuc | Ngudi ndi bd phai | Vian ban gidy UBCKNN Trinh bay ly do khéng thuc | Nguodi thuc hién giao

hién giao dich nhu dd | CBTT trong vong | Van ban diégntir | SGDCK hién dugc giao dich dich (c6 déng ndi bd

théng bdo hodc khong [ 03 ngay ké tir hoic ngudi c6 lién
thuc hién hét khoi | ngay két thic thoi quan).

luong dang ky han du kién giao

dich;
Trong vong 03
ngay lam viéc sau
khi nhan dugc cac
béo céo lién quan,
Téng Coéng ty
phai céng bb trén
website ciia Tong
Cong ty.

Truéng hop sau khi Vin ban gidy UBCKNN Ddi tugng ding ky giao | Ngudi thuc hién giao

dang ky giao dich, d6i Vin ban dién tir | SGDCK dich vin phai thyc hién | dich (cb dong ndi bd

tuong dang ky giao dich viéc bdo céo va CBTT theo | hoic ngudi c6 lién
khéng con 1a ngudi ndi quy dinh nhu dbi véi qu:;m).

bd clia Tdéng Céng ty ngudi ndi by cia Tdng

hodc ngudi cé lién quan Cong ty va ngudi cd lién
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clia cac ddi twong nay

quan cua cic dbi tugng
nay.

Trudng hop c6 dong Vin ban gidy UBCKNN Chi phéi thuc hién nghia | Ngudi thuc hién giao
ndi bd cia Téng Céng Vin ban diéntir | SGDCK vu CBTT nhu quy dinh di | dich (cé dong nédi bd
ty hodc ngudi céd lién v6i ngudi ndi bd va ngudi | hodc ngudi c6 lién
quan ciia céc ddi twon c6 lién quan. quan).

ndy ddng thoi 1a cb

déng 16n

Trudng hop cac td chic Vin ban gidy UBCKNN Phai thuc hién CBTT nhu | T6 chirc thuc hién giao
chinh tri, t6 chirc chinh Vin ban diégntir | SGDCK dich.

tri - xd hoi cia Tdng
Cong ty (cong doan,
doan thanh nién...) thuc
hién giao dich c¢d phiéu,
quyén mua cd phiéuy,
trai phiéu chuyén déi,
quyén mua trdi phiéu
chuyén dbi cia Téng
Cong ty

quy dinh déi v6i ngudi ndi
bd.

CBTT VE SO HU'U CO PHIEU CUA CO PONG LON

(T6 chikc, cd nhin, nhom ngwdi cé lién quan nim gif tic 5% tré 1én s8 c phiéu dang heu hanh c6 quyén biéu quyét Tong Cong ty)

Khi tr¢ thanh c6 déng | C6 déng 16n phai | Vin ban gidy UBCKNN Phuy luc 05 Thoi diém tinh k& tir thoi [ C6 dong I6n.
l6n/khong con 1a cd | CBTT cho Téng | Vinban diéntir | SGDCK diém hoan tit giao dich
déng 16n Cong ty, chimg khoén theo quy dinh
Khi c6 giao dich hogc | UBCKNN, Phu luc 05 tai khodn 14 Diéu 2 Théng | C& déng I6n.
khéng c6 giao dich | SGDCK trong tr 155/2015/TT-BTC.
nhung 1am thay ddi vé | th&i han 07 ngay
sb lwrong cb phiéu s& | ké tir ngay c6 su
hitu vugt qua 1% sb | thay ddi.
luong cb phiéu cing | Téng Céng ty
loai dang luu hanh tinh | phai CBTT trén
tir dot bio cdo gén nhit. | website trong thoi

han 03 ngdy sau

khi nhédn dugc bao

cdo lién quan

CBTT VE GIAO DICH CUA CO PONG SANG LAP TRONG THOI HAN B] HAN CHE CHUYEN NHUONG

Trude khi giao dich. Co dong sang l4p | Vin ban gidy UBCKNN Phu luc 05 Keém theo Nghj quyét Cb6 déng sang lap

phdi CBTT chim | Van ban diéntir | SGDCK PHDCP chiép thusn viéc

nhét 03 ngay lam chuyén nhugng trong

viéc trudc khi trudng hop chuyén nhuong
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thuc hién giao cho ngudi khéng phai 1a cd
dich. déng sang lap
2 | Béo cdo két qua thuc | Co dong séng lap | Vin ban gidy UBCKNN Phu luc 05 Trong vong 03 ngay lam | Cd déng sang 1ap
hién giao dich. phdi CBTT trong | Vin ban dién tir | SGDCK viéc sau khi nhin dugc bdo | -
vong 03 ngay lam c4o lién quan dén sy thay
viéc ké tr ngay dbi ty 1¢ s& hiru cd phiéu
hoan tit giao dich ciu cb dong sang lap, Téng
3 | B4o céo ly do giao dich | C6 dong sang lap | Vian ban gidy UBCKNN Cong ty phai cong bd trén | C§ dong sang lap
khéng thuc hién. phai CBTT trong | Vin ban dién tt | SGDCK website ciia Tong Cong ty.
vong 03 ngay lam
viéc ké tr ngay
két thic thoi han
du kién giao dich.
CONG BO THONG TIN VE CHAO BAN, PHAT HANH
1 B#o cd0 va cong bo thong tin vé viéc chao ban chirng khoan ra cng chiing

1.1 | Céngbd théng tin vé Trong thoi han 07 | Van ban gidy UBCKNN Piéu 23 va Phu luc Ban DPTXD
viéc chao ban cb phiéu | ngdy lam viécké | Vanbandiéntr | SGDCK 11, Théng tu
ra cong chiing tr ngay gidy 162/2015/TT-

chimg nhén ding BTC;
ky chao ban

chimg khoan ra IDS-20.
cong ching c6

hiéu luc.

1.2 | Cdngbd théng tin vé Trong thoi han 07 | Vin ban gidy UBCKNN Piéu 23 va Phu luc Ban PTXD
viéc chao ban trai phiéu ngay lam viéc ké | Vin ban dién tir SGDCK 12, Théng tu
ra cdng ching tir ngdy gidy 162/2015/TT-

chimg nh4n dang BTC;
ky chao ban

chimg khodn ra IDS-21.
cong ching cé

hiéu luc.

1.3 | Béao cdo két qua chao | Trong thoi han 10 | Vin ban gidy UBCKNN Piéu 24 va Phu luc Ban PTXD
bén c6 phiéu ra cong ngdy ké trngdy | Vanbandigntr | SGDCK 13, Théng tur :
ching két thiic dot chao 162/2015/TT-

bén. BTC;
IDS-24.

1.4 | Bao céo két qua chao Trong thoi han 10 | Vin ban gidy UBCKNN Piéu 24 va Phu luc Ban PTXD

ban trai phiéuracong | ngay ké tirngay | Vinban diéntr | SGDCK 14, Théng tu
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chiing. két thuc dot chao 162/2015/TT-BTC.
bén.
1.5 | Béo cdo thay d6i muc | Trong vong 10 Vin ban gidy UBCKNN Khoan 5 Diéu 9 va Ban DTXD
dich sir dung von tir dot | ngay ké tirngdy | Vanbandiéntr | SGDCK Mau s6 04 Nghi
chio ban chimg khoan | ¢6 quyét dinh cia dinh 58/2012/ND-
ra cong chiing HDQT CP.
2 | Bdo cdo va cong bo thong tin vé viéc phat hanh thém cb phiéu
2.1 | Céng bd thong tin phat | It nhdt 07 ngay Vin ban gidy UBCKNN Piéu 37 va Phu luc Ban DTXD
hanh c6 phiéu d& tra cd | 1am viéc trude Vin ban diéntr | SGDCK 19, Théng tu
tirc/phét hanh ¢ phiéu | ngay dang ky 162/2015/TT-BTC
dé tang vén cd phdn tr | cudi cung dé
ngudn vén chii s¢ hiru. | phén bd quyén.
2.2 | Céng b6 thong tin phat | It nhit 07 ngay Vin ban gidy UBCKNN Diéu 37 va Phu luc Ban DTXD
hanh cb phiéu theo 1am viéc trude Vin ban diéntr | SGDCK 20, Théng tu
chuong trinh lya chon | ngay két thic 162/2015/TT-
cho nguoi lao dong viéc thu tién mua BTC;
trong cong ty. lai c6 phiéu hoic
ngay chuyén IDS-19.
quyén s& hiru cb
phiéu thuéng cho
ngudi lao dong
2.3 | Béo céo két qua phat Trong thoi han 15 | Van ban gidy UBCKNN Piéu 37 va Phu luc Ban PTXD
hanh ¢ phiéu dé tra cé ngdy ké tirngdy | Vanbandiéntr | SGDCK 21, Théng tur
tirc/ phat hanh c6 phiéu | két thic. 162/2015/TT-
dé ting von cb phan tir BTC;
ngudn vén chi s& hitu.
IDS-17 / IDS18;
2.4 | Béo cdo két qua phat Trong théi han 15 | Vin ban gidy UBCKNN Piéu 37 va Phu luc Ban PTXD
hanh c6 phiéu theo ngay ké trngdy | Vanbandiéntr | SGDCK 22, Thong tur
chuong trinh Iya chon | két thuc viéc thu 162/2015/TT-BTC.
cho ngudi lao dgng tién mua lai cd
trong cong ty phiéu hoic ngay
chuyén quyén s&
hitu ¢b phiéu
thudng cho ngudi
lao d6ng.
3 | Bdo cdo va cdng bo thong tin mua lai ¢6 phiéu, ban cd phiéu quy
3.1 | Congbo thong tin mua | Trong thoi han 07 | Van ban gidy UBCKNN Diéu 44 va Phu luc Ban DTXD
lai cg phiéu/ban cb ngdy lam viécké | Vinbandiéntr | SGDCK 24, Théng tu
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phiéu quy tir ngay 162/2015/TT-BTC.
UBCKNN théng
béo vé viéc nhan
dugc dy du tai
liéu bdo cdo mua
lai/bén cb phiéu
] quy
3.2 | Béo céo két qua giao Trong thoi han 10 | Vin ban gidy UBCKNN Piéu 44 va Phu luc Ban BTXD
dich mua lai cb ngdy lam viéc k& | Vanban diéntr | SGDCK 24, Théng tu
phiéwbén cb phiéu quy. | tir ngay két thic 162/2015/TT-
giao dich mua lai BTC;
cb phiéu.
IDS-12/IDS-16.
3.3 | Théng béo quyét dinh Trong thoi han 24 | Vin ban gidy UBCKNN Diéu 46 va Phy luc Ban BTXD
cua Téng Cong ty vé givké tirngdy c6 | Vanban diéntr | SGDCK 26, Thong tu
viéc thay dbi phuong 4n | quyét dinh. 162/2015/TT-BTC.
giao dich mua lai cb
phiéufbén ¢b phiu quy
3.4 | Théng béo thay dbi Trong thdi han 24 | Vin ban gidy UBCKNN Diéu 46 va Phu luc Ban BPTXD
phuong 4n giao dich gidr ké tir khi Vinban diéntr | SGDCK 27, Théng tu
mua lai ¢d phiéuwban cb | dugc UBCKNN 162/2015/TT-BTC.
phiéu qu§ chép thugn
4 | Bdo cio va cong bd théng tin vé chio mua cdng khai
4.1 | Coéngbb théng tin chao | Trong thdi han 03 | Vin ban giéy UBCKNN Khoan 1 Diéu 50 Ban BTXD
mua ¢ong khai ngay ké tir ngay Vin ban dién tir SGDCK Nghi dinh
nhén duoc tai liéu ' 58/2012/Nb-CP;
déng ky chao
mua. Piéu 51 va Phu luc
29, Théng tu
162/2015/TT-BTC.
42 | Béo cdo két qua chao Trong thdi han 05 | Vin ban gidy UBCKNN Piéu 52 Nghi dinh Ban BTXD
mua cong khai ngay ké tirngdy | Vanbandiéntir | SGDCK 58/2012/ND-CP;
hoan thanh dot
chao mua céng Piéu 52 va Phu luc
khai. 30 Théng tur
162/2015/TT-BTC;
IDS-15.
4.3 | Thay d6i phuong 4n Vin ban gidy UBCKNN Piéu 51, Nghi dinh Ban DPTXD
chao mua cdng khai Vin ban dién tir 58/2012/ND-CP.
25/84




SGDCK

Diéu chinh gi4 chao It nhat 07 ngay Vin ban gidy UBCKNN Khodn 2 Piéu48 | Chi dugc diéu chinh tang | Ban DPTXD
mua cong khai trude khi két thic | Van ban dién tir SGDCK Nghi dinh gia chao mua.
dot chao mua. 58/2012/ND-CP. Phai dam bao gia ting
thém dugc &p dung ddi
v6i tht ca cic cd dong cua
cong ty muc tiéu ké ca
céc cd dong di chép nhin
béan.
Rut lai d& nghj chao Diéu 49 Nghi dinh Ban DPTXD
mua. 58/2012/ND-CP.
Vin ban gidy UBCKNN Bio cédo vé viéc rat Ban BPTXD
Vin ban diéntr | SGDCK lai d& nghi chao
mua.
Trong thoi han 24 | Vin ban gidy SGDCK Béo c4o nhén duogc Ban DTXD
gid sau khinhin | Vin ban dién tir cbng van chip
duoc cong vin thuén cia
chip thuén cia UBCKNN.
UBCKNN.
Sau khi dugc 01 trang béo dién tir | Cong bd thong tin | Cong bd trong 3 b lién Ban DTXD
UBCKNN chép hozc 01 to bdo viét | v viecritlaidé | tiép.
thuén. nghi chao mua.
Tiép tuc chao mua cong | Trong thoi han | Van ban gidy UBCKNN Diéu 51, Nghi dinh Ban PTXD
khai 05 ngay lam Van ban diéntir | SGDCK 58/2012/ND-CP.
viéc ké tir ngay
két thic dot
chao mua cong
khai, df’i-ng thoi
cong bb théng
. A .a ok
tin vé vi€c tiep
tuc chao mua
theo quy dinh
ctia Ludt chimg
khoén.
4.5 | Téng Cong ty cé cd Trong thoi han 03 | Van ban gidy SGDCK Cong bb théng tin Ban DTXD
phiéu bj chao mua céng | ngay ké tirngady | Vin ban dién tir vé viéc nhén dugc
khai. nhén duoc tai liéu d& nghi chao mua
déng ky chao
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mua.

Trong thoi han 10 | Vin ban gidy UBCKNN Y kién cia HDQT | Truong hop c¢6 y kién | Ban DTXD
ngay ké tir ngay Vin ban dién tir va phai néu rd danh | thanh vién HPQT khac
nhén duoc tai liéu gid cia HDQT doi | véi danh gia cia HDQT
dang ky chao v6i viéc chado mua | phaj cong bb kém theo y
mua c6 phiéu kién nay.
5 | Béo cao va cong bd thong tin vé phat hanh ¢4 phiéu méi lam co s& cho chiao ban chimg chi luu ky tai nwée ngoai
5.1 | Congbd thong tin vé Vin ban gidy UBCKNN Phu luc 32, Théng Ban PTXD
phat hanh ¢ phiéu lam Vianban diéntr | SGDCK tu 162/2015/TT-
co sd cho chao ban BTC.
chimg chi luu ky tai
nudc ngoai
5.2 | Congbd théng tin vé hd Vin ban gidy UBCKNN Phu luc 33, Théng Ban DTXD
tro phét hanh chimg chi Vin ban dién tir SGDCK tr 162/2015/TT-
luu ky tai nuéc ngoai BTC.
6 Bio cio va cong bd thong tin vé viéc chiao ban chirng khoan tai nwéc ngoai ciia doanh nghiép Viét Nam
6.1 | Bao céo két qua chao Trong th&i han 10 | Vin ban gidy UBCKNN Piéu 31 Nghij dinh Ban BTXD
bén chirng khodn tai ngay ké tir ngay Vin ban dién ttr SGDCK 58/2012/ND-CP;
nudc ngoai cia doanh két thuc dot chao
nghiép Viét Nam. ban. IDS-23.
6.2 | Béo céo thay ddi (diéu | Trong vong 10 Vin ban gidy UBCKNN Piéu 32 Mau sb Ban DTXD
chinh) Phuorng an sir ngdy ké trkhira | Vin ban dién tir SGDCK 06, Nghi dinh
dung von thu dugc tir Quyét dinh thay 58/2012/ND-CP.
dot chao ban chimg doi.
khodén tai nuréc ngoai.
7 | Chao bén co phiéu riéng 1é
7.1 | Béo cdo két qua dot Trong vong 10 Vin ban gidy UBCKNN Khoan 4 Piéu 6 va Ban BTXD
chao ban cb phiéu riéng | ngay ké tir khi Vin ban dién tt | SGDCK MAu sé 02, Nghi
lé hoan thanh dot dinh 58/2012/ND-
chao ban CP.
IDS-22
72 |Béocéothayd6i | Trong vong 10 Vin bén gidy UBCKNN Khoan 4 Piéu 7 va Ban PTXD
phuong 4n sir dung s6 | ngay ké tirngady | Vanbandiéntir | SGDCK Méu sé 03, Nghi
tién thu duogc ty dot c6 quyét dinh cia dinh 58/2012/ND-
chio bén cd phiéu riéng
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le.

HDQT theo uy CP.
quyén cia Dai
hoi ddng cd déng

CBTT VE TY LE SG HUU NUOC NGOAI

Thong tin vé gi6i han ty | Thuc hién cong bd théng tin theo quy dinh tai khoan 5 Didu 8 Théng tr 155/2015/YY-BTC va khoan 4 Diéu 13 | Ban TCNS
1€ s& hitu nude ngoai Théng tu 123/2015/TT-BTC.

ctia Tong Cong ty va

céc thay dbi lién quan

dé ty 1& s& hitu nay.
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PHU LUC 3
QUY PINH VE VIEC SU DUNG HE THONG CONG BO THONG TIN CUA
_.UY BAN CHUNG KHOAN NHA NUOGC

(Ban hanh kém theo Quyét dinh s6ol5b /QD-DLDK ngent) / $/2018
cia Hoi dong quan tri Tong cong ty Dién lwc Dau khi Viét Nam - Céng ty C6 phan)

1. Cac yéu cau chung:

1.1. Téng cong ty st dung tai khoan do UBCKNN cép va chir ky sb c6 gia tri
phap ly twong dwong con dau cua Téng cong ty dé thuc hién béo céo va cong bb
thong tin dién tir trén Hé thong IDS Plus.

1.2. Tdng cdng ty phai ding ky théng tin v& ngudi phu trach céng bd thong tin
ctia Tdng cong ty véi UBCKNN theo miu tai Phu luc 02 Quy ché huéng din cong ty
dai ching sir dung Hé théng cong bd thong tin cia UBCKNN ban hanh kém theo
Quyét dinh sé 296/QD-UBCK ngay 31/03/2017. Khi c¢6 thay dbi vé nguoi cong bd
thdng tin, Tdng cong ty phai cap nhat trén Hé théng IDS Plus va chiu trach nhiém vé
céc thay ddi nay.

1.3. Téng cong ty phai dang ky thong tin vé chimg thu sé ctia Tong cong ty, -
cap nhat cac thong tin lién quan dén Téng cong ty trén Hé théng IDS Plus ngay sau
khi ding nhap hé théng. Khi c6 thay ddi vé céc thong tin néu trén, Téng cong ty phai
cap nhét trén Hé théng IDS Plus va chiju trach nhiém vé céc thay dbi nay.

2. Yéu cau vé ky thuét:

2.1. May tinh sir dung dé giri béo céo va céng b théng tin:

- May tinh str dung mdt trong céc trinh duyét Internet Explorer hoédc Firefox
hodc Chrome.

- May tinh phai dugc két ndi internet.

2.2. Thiét bi luu chimg thu s6 cong cong (Token) do nha cung cép dich vu
chimg thu s6 cong cong cap cho Téng cong ty.

3. Dinh dang file bao cao:

- File biéu mau ctia bao céo va cdng bd thong tin duoc dinh dang file Excel va
str dung céc file biéu miu duoc tai vé tir Hé théng IDS Plus, dam bao thir tu cia céc
cot, cac 6 theo diing file biéu miu quy dinh.

- File dinh kém phai dugc dinh dang file PDF.

4. Dinh dang font chit:

Théng tin nhap vao Hé théng IDS Plus phai sir dung Tiéng Viét véi font chir
Unicode TCVN 6909:2001.

S. Dat tén file:

5.1. Tén biéu mau bao cdo dugc dit theo dinh dang sau:

<Ma bédo cdo>_<Tén bdo cao>_ <Ky bdo cao>

Trong do:

<M bao c4o>: La biéu miu excel dugc quy dinh sin trén Hé théng IDS Plus,
ngudi ding khong dugc thay déi ma béo céo.
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<Tén bao c40>: Tén do ngudi ding dat thé hién vén tit ndi dung béo céo.

<Ky bao cao>: Quy, Nam.

Vi du: “IDS-11.3_BaoCaoTaiChinh_Quy”.

5.2. Tén file dinh kém dugc dit theo tén cac bdo cdo va céng bd thong tin theo
quy dinh tai Piéu 14 Quy ché huéng din cong ty dai chung st dung Hé théng cong
bd théng tin cia UBCKNN ban hanh kém theo Quyét dinh sé 296/QD-UBCK ngay
31/03/2017.

6. Thong tin bdo cdo va cong bd qua Hé théng IDS Plus: Bao gdm céc
thdng tin dugc quy dinh tai Piéu 14 Quy ché huéng dan céng ty dai ching s dung
Hé théng céng bd théng tin cia UBCKNN ban hanh kém theo Quyét dinh sb
296/Qb-UBCK ngay 31/03/2017.

7. Nghia vu cong bd thong tin va nghia vu bao cao:

Viéc cong bd théng tin cua cong ty dai ching qua Hé théng IDS Plus duoc xc
dinh dong thoi hoan thanh nghia vu cong bé théng tin va nghia vu béo co.

7.1. C4c budc giri bdo bao va cong bd thong tin:

Buwde 1: Truy cép dia chi http://ids.ssc.gov.vn.

Buéc 2: Piang nhap Hé thong IDS Plus bing tai khoan da duoc cép.

Bude 3: Trén man hinh guri bao cdo, ngudi dung nhép dir liéu vao céac truong
(cac truong c6 dau * la bat budc nhap), dinh kém file bao céo.

Buéc 4: Ky s6 tai liéu bdo cdo theo huéng dan tai Muc 7.2.
Buéec S: Kich Giri bao cao:

7.2. Ky sb tai liéu béo céo: Téng Céong ty cé thé chon mot trong hai hinh thirc
ky sb tai liéu bdo céo nhu sau:

- Ky s6 offline: Ky s tai liéu bdo cdo bing cong cu ky sb cua nha cung cép
dich vu chir ky sb truéc khi tai file tai liéu bao cdo vao Hé théng IDS Plus.

- Ky s6 tai liéu béo cdo tryuc tiép trén Hé thong IDS Plus.

8. Xir Iy sw cd:

8.1. Truong hop hé théng ctia Tong cong ty c6 su cb din dén khong giri duoc
bao céo, Tong cong ty thong bdo cho UBCKNN ngay trong ngdy lam viéc.

8.2. Truomg hop hé thdng cua Tdng cong ty gip sy cb néu tai Muc 8.1, Téng
cong ty giri bdo céo bing vin ban (ngodi phong bi ghi rd: Tai liéu béo cdo cong bd
théng tin) hodc file dién tir c6 chir ky sé dén dja chi néu tai Phy luc 4 dinh kém Quy
ché nay. Trong trudng hop nay, thdi gian nhan thong tin cong bd bing vin ban duogc
xac dinh theo ddu buu dién; thdi gian nhén théng tin cng bd qua Email duoc xac
dinh theo thdi gian nhan dugc email hién thj trén phdn mém nhén thur.

Sau khi sy cb dugc khic phuc, Téng cdng ty thong bdo theo cac hinh thic néu tai
Muc 8.1 ngay trong ngdy lam viéc va Téng cong ty guri lai bdo cdo dién tir qua Hé

théng IDS Plus.
30/84 J—M‘J'



8.3. Truomg hop UBCKNN tir chdi bdo cdo ctia Tbng cong ty, Téng cong ty
phai guri lai bdo cdo chinh xadc cho UBCKNN trong thoi han hai muoi bdn (24) gid
ké tir khi nhén duoc thong bao cia UBCKNN.

9. Lwu trir vin ban dién tir da dwgc ky s0:

- Vin ban dién tr d3 duoc ky sb phai duoc luu trit tap trung trén thu muc cla
Ban PC&QHCC, dugc sao luu dinh ky 6 thang/1an.

- Van ban clng cling céc tai liéu, hd so dd dugc giri, Vin phong (Van thu) c6
trach nhiém luu trit riéng theo quy dinh cua Tbng cong ty va phap luat hién hanh.

10. Bao quan chirng thw so:

- Chimg thu sé duoc luu trit trong thiét bi VNPT-AC Token.

- Khéa bi mét, cac dit liéu trong Token duoc bao quan theo ché d6 “Mat”.

- Trong truong hop phat hién hoédc nghi ngo ching thu s6, khéa bi mat khong
con an toan, Token bi that lac, Téng Céng ty phai thong bao ngay cho don vi cung
cap chimg thur s6 va thuc hién theo chi dén.
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PHU LUC 4
NOI GUI BAO CAO VA CONG BO THONG TIN

(Ban hanh kém theo Quyét dinh sé
ctia Hpi dong quan tri Tong céng ty Pién lyc Dau khi Viét Nam - Cong ty C6 phén)

/OD-DLDK ngay / /2018

Stt | Té chirc Pia chi Dién thoai Phuy tréch Email Dién thoai
1 [ UBCKNN | ToanhaD,234 Luong | 04.3934.0750 | Kv thuat:
Thé Vinh, Trung Vin,
Nam Tir Liém, Ha Nbi. Cuc Céng hotroids@ssc.gov.vn | 04.3934.0750
nghé théng tin (may 1é 629 hoac
630);
04.3935.0177;
04.3926.2545.
Nghiép vu:
Vu gidm sat iamsatdaichung@ss | 04.3934.0750 may
cong ty dai c.gov.vn 1é 503.
ching
Vu quan ly quanlychaoban@ssc. | 04.3934.0750 may
chdo ban gov.vn 1€ 609.
chimg khoén
2 | SGDCKHN | S62 Phan Chu Trinh, | (04) 39360750
Hoan Kiém, Ha N¢i
(04) 39412626
3 | TTLKCKNN [ 15 DPoan Tran Nghiép, | (04)9747 123
Hai Ba Trung, Ha Nbi
4 | SGDCK TP | 16 V& VanKiét, Q1, | 0838217713
HCM TP.HCM
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PHU LUC 5

MOT SO BIEU MAU THU'C HIEN CONG BO THONG TIN

(Ban hanh kém theo Quyét dinh 56 X4 /QP-DLDK ngay 9. /8/2018
cua Hpi dong quan tri Téng cong ty Pién luc Dau khi Viét Nam - Céng ty C6 phan)

DANH MUC MAU BIEU
Méu biéu Tén miu biéu

Mau 01 Gidy iy quyén thyc hién cong b thong tin

Mau 02 Gidy iy quyén thuc hién cong bd thong tin

Mau 03 Ban cung cAp thong tin

Mau 04 Bao cdo thudng nién

Mau 05 Bao cdo tinh hinh quan tri cong ty

Mau 06 Bao céo ngay trd thanh/khong con 14 ¢ déng 16m, nha d4u tu ndm gitr tir 5%
trd 1€n ching chi quy dong

M3u 07 Bao c4o vé thay ddi s& hitu ciia cb dong 16n, nha du tu ndm giir tir 5% trd 1én
chimg chi quy dong

Mau 08 Thong bao giao dich cb phiéu/chimg chi quy ctia ngudi ndi bd va ngudi cé lién
quan clia ngudi ndi bo

Mau 09 Thong bao giao dich trai phleu chuyen d6i, quyen mua cb phiéu/chimg chi quy,
quyén mua trai phiéu chuyén dbi ciia ngudi ndi bd cua cong ty dai chung,
ngudi ndi bd cua quy dai chiing va ngudi c6 lién quan cua ngudi ndi bd

Miu 10 Béo céo két qua giao dich c¢b phiéu/chimg chi quy ctia ngudi ndi bd clia cong
ty dai chiing, ngudi ndi bd ctia quy dai chiing va ngudi c6 lién quan cia nguoi
ndi bd

Miu 11 Bao céo két qua giao dich trai phiéu chuyén dbi; Quyén mua cd phiéu/ching
chi quy/trai phiéu chuyén dbi ciia ngum ni by cua cong ty dai ching, nguoi
ndi bd ciia quy dai chiing va ngudi ¢ li€n quan ctia ngudi ndi b

M3u 12 Danh sach c6 dong nha nudc, cd dong lém -

Méu 13 Thong béo thay d6i nhan su

Miu 14 Danh sach ngudi ndi bd va nhimg ngudi c6 lién quan

Mau 15 Thong bao thay ddi ngudi 6 lién quan clia ngudi ndi bd

Miu 16 Thong béo thay dbi gidy chimg nhan déing ky doanh nghiép/Giy phép thanh
lap va hoat dong/Giay phép hoat dong

Mau 17 Thong béo (thay d6i) md hinh cong ty va loai béo céo tai chinh

MAiu 18 Théng béo thay ddi s6 lugng cd phiéu cé quyén bidu quyét dang luu hanh

M3u 19 Cbong bd thdng tin bat thuong

M3iu 20 Bang cung cép thong tin vé quan tri cong ty
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Miu 01
Tén cong ty CONG HOA XA HOI CHU NGHIA VIET NAM
Company name Doc lap - Tw do - Hanh phiic
----- -- THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

Sy . e oL LT e , hgay ... thang ..... nam ......
7 R R =t A I S ) , month ... day ..... year ......

GIAY UY QUYEN THU'C HIEN CONG BO THONG TIN *
POWER OF ATTORNEY TO DISCLOSE INFORMATION®

Kinh gtri: - Uy ban Chirng khoan Nha nuéc
- S& Giao dich chirng khoan
To: - The State Securities Commission
- The Stock Exchange

I. Bén iy quyén (sau dy goi 12 “Bén A”) (1a t6 chirc c6 nghia vu cong bd thong
tin)/Mandator (hereinafier referred to as “Party A” - is a company, organization subject to
disclosure information):

- Tén giao dich cia t§ chic, cong ty/ Trading name of organization, company:

- Tén quy déu tu chimg kho4n dai ching (truong hop cong ty quan ly quy dang ky nguoi
dugc iy quyén cong bd thong tin cho quy dai ching)/Name of public securities investment
fund (in case the fund management company registers authorized person to disclose
information for public fund) ... ... ......

- Ma ching khoéan/Securities code:

- Dia chi lién lac/Address:

- Dién thoai/Telephone: ................ BaXS .. rnenaiods Emails i i - Website:
IL. Bén dwgc iy quyén (sau diy goi la “Bén B”) /Authorized party (hereinafter referred
to as “Party B”):

- Ong (Ba)/Mr (Ms/Mrs):

- S6 CMND (hoic sb ho chiéu)/ID card No. (or Passport No.): ...cciiive Ngay cip/Date
O dSSuE . oisavins Noi cap/Place of issue......

- Dia chi thudng tr(/ Permanent residence:

- Chirc vu tai td chirc, cong ty/ Position in the organization, company:

IIL. Noi dung ity quyén (Content of authorization):

- Bén A ty quyén cho Bén B lam “Ngudi dugc ty quyén cong bd thong tin” ciia Bén
A/Party B is appointed as the “Authorized person to disclose information” of Party A.

- Bén B ¢6 trach nhiém thay mit Bén A thyc hién nghia vu cdng bd thong tin ddy du, chinh
x4c va kip thoi theo quy dinh phép luét.

Party B is responsible on behalf of Party A to perform the disclosure obligations fully,
accurately and promptly in accordance with the law.

* Ap dung cho déi twong cong b6 théng tin 14 té chire
Applied for companies/organizations in charge of information disclosure
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Gidy 4y quyén nay c6 hiéu luc ké tir ngay/ This Power of Attorney shall take effect
from........ dén khi c6 thong bdo huy bod bing vin ban cla/ until a written notice of
revocation is submitted by...............c. cco e ... (T€n t chirc, cong ty, cong ty quan ly quy)/
(Name of organization, company/ Name of fund management company).

BEN A /PARTY A BEN B /PARTY B

NGUOI PAI DIEN THEO PHAP (Ky, ghi ré ho tén)
LUAT/ (Signature, full name)
LEGAL REPRESENTATIVE

(Ky, ghi rd ho tén, déng diu)
(Signature, full name and seal)

Tai liéu dinh kém/Attachments:

- Ban cung cip thong tin ngudi duoc ty quyén cong b thong tin theo miu tai Phy luc
3/Curriculum vitae of the authorized person to disclose information as Appendix 3;
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MAU 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

GIAY UY QUYEN THUC HIEN CONG BO THONG TIN*
POWER OF ATTORNEY TO DISCLOSE INFORMATION*

Kinh gtri: - Uy ban Chtng khoan Nha nuéc
- S& Giao dich chirng khoan
- Cong ty dai ching/cong ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- Public company/fund management company

1. Bén iy quyén (sau diy goi 1a “Bén A”) (1a nha dAu tu ca nhan c6 nghia vu cong bd
thong tin)/Mandator (hereinafter referred to as “Party A” - is an individual investor
subject to information disclosure Rules)

- Ong (Ba)/Myr (Ms/Mps):
- Quéc tich/ Nationality:

- 86 CMND (hodc s6 ho chiéu)/ID card No. (or Passport No.): .... Ngay chp/Date of issue
....... Noi cap/Place of issue.....

- Dia chi thudng tri/ dia chi lién hé/ Permanent residence/Address:

- M4 s giao dich (d6i véi NDTNN) Trading Code (for foreign investors):

- Céc tai khoan giao dich chitng khoan ho#c Tai khoan Iuu ky chirg khoan (néu c6)/The
securities trading accounts or depository accounts (if any):

2. Bén duoc ity quyén (sau ddy goi 1a “Bén B”) /duthorized party (hereinafter referred to
as “ParW B FJ):

a) Trudng hop td chirc duge chi dinh, iy quyén thuc hién cong bd thong tin/ In case a legal
entity is designated, authorized to disclose information:

- Tén tb chirc/Legal entity’s name:

- bia chi tru s& chinh (dia chi lién lac)/tel/fax/email/Head office address
(address)/tel/fax/email....

- S6 GCN dang ky doanh nghiép, Gidy phép hoat dong hodc gidy t& phap Iy tuong duong,

* Ap dung cho déi tvong cong bé théng tin Ia cé nhén
Applied for individuals in charge of information disclosure
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ngdy cép... noi cap.../Number of legal entity’s Registration Business, Operation License or
equivalent legal documents..., date of issue..., place of issue...

- Ho va tén nguoi dai dién theo phép luit cia td chirc/Tén cua c4 nhan ma té chirc d6 chi
dinh thuc hién viéc coéng bd thong tin/Name of the legal representative of that legal
entity/Name of authorized person of that legal entity who is directly in charge of
information disclosure:....

b) Trudng hop c4 nhin dugc ty quyén thyc hién cong b6 thong tin/ In case an individual is
designated, authorized to disclose information:

- Ong (Ba)/Mr (Ms/Mrs):
- Quéc tich/ Nationality:

- 86 CMND (hotic sb ho chiéu)/ID card No. (or Passport No.): ........... Ngay cép/Date of
issue.... Noi cap/Place of issue...

- Dia chi thuong trii/ Permanent residence/:

- Nghé nghiép, noi cong tac, dia chi noi cong tic/ Occupation: ..... at: ... working
address:...

- Chirc vu tai tb chirc, cong ty noi cong tac/Position in the organization, company:
II1. N§i dung ty quyén (Content of authorization):

Béng gidy uy quyén nay: bén A uy quyén cho bén B lam “Nguoi cong b6 théng tin ctia bén
A”. Bén A c0 trach nhiém cung cép thong tin vé giao dich cb phleu/chlmg chi quy cia minh
cho bén B va chiu trach nhiém vé tinh dy du, kip thoi, chinh Xéac d6i véi thong tin cung cap
cho bén B. Bén B c¢6 trach nhiém thuc hién nghia vu cong bd thong tin lién quan dén cac
giao dich ctia bén A theo quy dinh phap luat/ By this authorization: Party A authorize Party
B to do “The disclosure of Party A”. Party A shall provide information on share/fund
certificate transactions to Party B and be responsible for the completeness, timeliness and
accuracy of the information provided to Party B. Party B shall perform the obligations of
information disclosure relating to the transactions of party A in accordance with the law.

Gidy uy quyén nay c6 hiéu luc ké tir ngay/ This Power of Attorney shall take effect from
...... dén ngay/to ....... hoac dén khi c6 thong b4o hity bo bang van ban cia bén A/ until a
written notice of revocation is submitted by Party A.

BEN A /PARTY A BEN B /PARTY B
(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén, dong dau - néu la té chirc)
(Signature, full name) (Signature, full name and seal- in case of legal entity)
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MAU 03

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

vv e, NGAY ... thdng ... nam ......
......... , day .... month.... year ........

BAN CUNG CAP THONG TIN/CIRRICULLUM VITAE

Kinh giti: - Uy ban Chitng khoén Nha nuéc

- S& Giao dich chirng khoén
To: - The State Securities Commission

- The Stock Exchange
1/ Ho va tén /Full name:
2/ Giéi tinh/Sex:
3/ Ngay thang nam sinh/Date of birth:
4/ Noi sinh/Place of birth:
5/ 86 CMND (hoc sé ho chiéu)/ID card No. (or Passport No.): .............. Ngay cép/Date
O TEEUE .o bincsambnisnmnsinnummnecamisany Noi cap/Place Of iSSUE ...cvvvivisisvivaivas
6/ Québc tich/Nationality: 7/ Dén tdc/Ethnic:

8/ Dia chi thuong trii/ Permanent residence:
9/ S dién thoai/T: elephone number:
10/ Pia chi email/Email:

11/ Chirc vu hién nay tai td chirc 1a dbi tugng cong bd thong tin/Current position in an
institution subject to information disclosure Rules:

12/ Céc chirc vy hién dang nim giir tai tb chirc khac/Positions in others companies:

13/ S6 CP nam giit: ......... ,chiém ............. % von diéu 18, trong d6:/Number of shares in
POSSeSSion... ... ..... , accounting for ....% of registered capital, of which:

+ Pai dién (tén tb chtc 1a Nha nudc/cd dong chién luge/td chirc khéc) sé hiru:/Possess on
behalf of (State/strategic investor/other institution):

+ Ca nhan s& hitu/ Possess for own account:
14/ Céc cam két nim gitt (néu c6)/Other commitment of holding shares (if any):
15/ Danh sach ngudi c6 lién quan ctia ngudi khai*/List of related persons of declarant:

* Ngudi cé lién quan theo quy dinh tai khodn 34 Didu 6 Luat Chirng khodn ngay 29 thang 6 nam 2006
Related persons are stipulated in Article 34, paragraph 6 of the Law on Securities dated 29" June 2006

~ k.
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STT
No.

Tén c4 nhan/td
chirc/ Name of
individual/
institution al
related person

S6 CMND/Hb chiéu (déi véi
c4 nhén) hoic S6 GCN dang
ky doanh nghiép, Gidy phép
hoat dong hoic giy t& phép
Iy twong dwong (ddi véi td
chirc), ngay cép, noi cip/
Number of ID or Passport
(for individual) or Number of
Business Registration,
License of Operation or
equivalent legal documents
(for institution), date of issue,
place of issue

S6 lugng CP/CCQ
nim giit, ty 1& s& hitu
trén vdn diéu 1& cua
cong ty dai ching, quy
dai chung (néu c6)/
Number of shares/fund
certificates in
possession, ownership
rate of registered
capital of the public
company, public fund
(if any)

Mbi quan hé/
Relationship

16/ Loi ich lién quan dbi véi cong ty dai ching, quy dai ching (néu cé)/Related interest
with public company, public fund (if any):
17/ Quyén lgi mau thudn véi cong ty dai ching, quy dai ching (néu c6)/ Conflict interest
with public company, public fund (if any):
T6i cam doan nhirng 1oi khai trén day 1a dung su that, néu sai tdi xin hoan toan chiu trach
nhiém trudc phap luat/I hereby certify that the information provided in this CV is true and
correct and I will bear the full responsibility to the law.

NGUOI KHAI /
DECLARANT
(Ky, ghi ré ho tén)

(Signature, full name)
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_ MAUO4
BAO CAO THUONG NIEN

BAO CAO THUONG NIEN/ANNUAL REPORT
Tén Cong ty/Name of Company
Niam béo cao/Year

I. Thong tin chung/ General information

1. Thong tin khdi qudt/ General information

- Tén giao dich/ Trading name:

- Gidy chimg nhan dang ky doanh nghiép s&/Certificate of business registration No:
- Vén diéu 18/ Charter capital:

- Vén dau tu cia chu s& hitw/ Owner s capital:

- Dia chi/Address:

- S6 dién thoai/T: elephone:

- 86 fax/Fax:

- Website:

- Mi ¢b phiéu (néu c6)/Securities code (if any):

Qud trinh hinh thanh va phdt trién/Incorporation and development process

- Qué trinh hinh thanh va phat trlen/ Foundation and development process (ngay thanh 1ép,
thoi diém niém yét, thoi gian cac mée su kién quan trong ké tir khi thanh 1ap dén nay/ Date
of incorporation, time of listing, and development milestones since the establishment until
now).

- Céc su kién khac/Other events
2. Nganh nghé va dia ban kinh doanh/ Lines and locations of the business:

- Nganh nghé kinh doanh/Lines of the business: (Néu cac nganh nghé kinh doanh hodc san
pham, dich vu chinh chiém trén 10% téng doanh thu trong 02 niam gin nhit/ Specify major
lines of business or products and services which account for more than 10% of the total
revenue in the last 02 years).

- Pia ban kinh dqanh/Location of business: (Né:u cac dia ban hoat dong kinh doanh chinh,
chiém trén 10% tong doanh thu trong 02 ndm gan nhat/ Specify major locations of business
which account for more than 10% of the total revenue in the last 02 years).

3. Théng tin vé mé hinh quan tri, t6 chitc kinh doanh va bé mdy quan b/ Information about
governance model, business organization and managerial apparatus

- M6 hinh quan trj/ Governance model.

- Co chu bd may quan ly/ Managementstructure.

- Céc cong ty con, cong ty lién két/ Subsidiaries, associated companies: (Néu danh sach,

dia chi, linh vyc san xuat kinh doanh chinh, vén diéu 1é thyc gop, ty 1¢ s& hitu cua Cong ty
tai cic cong ty con, cong ty lién két/ (Specify the names, addresses, major fields of
production and business, paid-in charter capital, ownership rates of the Company in such
subsidiaries, associated companies).

4. Dinh hudng phdt trién/ Development orientations
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- Céc muc tiéu chu yéu ctia Cong ty/ Main objectives of the Company..
- Chién lugc phat trién trung va dai han/ Development strategies in medium and long term.

- Céc myc tiéu phat | men bén vimg (moi trudng, xd hdi va cong ddng) va chuong trinh
chinh lién quan dén ngén han va trung han ctia Cong ty/Corporate objectives with regard to
Corporate environment, society and community Sustainability.

5. Cac rui ro/ Risks: (Néu céc rui ro co thé anh hudng dén hoat dong san xuat kinh doanh
hodc dbi vé6i viée thuc hién cidc muc tiéu ciia Cong ty, trong d6 c6 rii ro vé moi truong)/
Specify the risks probably affecting the production and business operations or the
realization of the Company'’s objectives, including environmental risks).

IL Tinh hinh hoat ddng trong nam/ Yearly Operations

1. Tinh hinh hoat déng sdn xudt kinh doanh/ Situation of production and business
operations

- Két qua hoat dong san xuét kinh doanh trong nam/ Results of business operations in the
year: Néu cac két qua dat dugc trong nim. Néu nhirng thay d6i, bién dong lon veé chién
lugc kinh doanh, doanh thu, lgi nhuédn, chi phi, thi trudng, sén pham, ngudn cung
cép...vvv./Specify the results achieved for the year. Specify major changes and movements
in business strategy, revenue, profits, costs, markets, products, supplies, etc..

- Tinh hinh thyc hién so véi ké hoach/ Impiememanon situation/actual progress against the
plan: So sanh két qua dat dugc trong nam so véi cac chi tiéu ké hoach va cac chi tiéu nim
lién k&. Phén tich cu thé nguyén nhén din dén viéc khong dat/ dat/vugt cic chi tiéu so voi
ké hoach va so v6i nam lién ké./Comparing the actual progress with the targets and the
results of the preceding years. Analyzing specific reasons of the unach:evement/
achievement/ excess of the targets and against the preceding years.

2. T6 chirc va nhan su/Organization and Human resource

- Danh sach Ban diéu hanly/ List of the Board of Directors: (Danh sach, tom tat 1y lich va ty
1é s& hitu cb phan co quyen biéu quyet va cac ching khoan khéc do cong ty phat hanh cia
Téng Giam dbc, cac Phé Tong gidm dbc, Ké toan trudng va cac can bo quan 1y khac/ List,
curriculum vitae and ownership percentage in voting shares and other securities issued by
the Company of the General Director, Deputy General Directors, Chief Accountant and
other managers).

- Nhitng thay abi trong ban diéu hanh/ Changes in the Board of Management: (Liét ké cac
thay doi trong Ban diéu hanh trong ndm)/(List the changes in the Board of Management of
the year).

-S6 lugng cén bd, nhan vién. Tom tit chinh sach va thay dbi trong chinh sach dbi voi ngudi
lao dong./Number of staffs. Summary and changes of the employee policies.

3. Tinh hinh dau tu, tinh hinh thuc hién cdc dw dn/Investment activities, project
implementation

a) Cac khoan dau tur 16n/ Major investments: Néu céc khoan dau tu 16n duge thuc hién
trong ndm (bao gdm céc khoén dau tur tai chinh va céc khoan déu tu dy 4n/), tinh hinh thuc
hién cac dy 4n 16n. Dbi véi trudng hop cong ty dd chao ban chimg khoan dé thyc hién cac
dy 4n, cn néu rd tién do thyuc hién céc dy én nay va phén tich nguyén nhan dan dén viéc
dat/khong dat tién do da cong bd va cam két)/ Specify major investments implemented for
the year (including financial investments and projects investment), the implementation
progress of major projects. Incase the Company has conducted public offering for the
projects, it is necessary to indicate the progress of implementation of the projects and
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analyze the reasons incase of achievement/failure to achieve the announced and committed
targets.

b) Céc cong ty con, cong ty lién két/ Subsidiaries, associated companies: (Tém tit v& hoat
dong va tinh hinh tai chinh cta cdc cong ty con, cong ty lién két)/ (Summarizing the
operations and financial situation of the subsidiaries, associated companies).

4. Tinh hinh tai chinh/ Financial situation
a) Tinh hinh tai chinh/ Financial situation

Chi tiéu/ Financial Figure Nam/Year Nam/Year | % ting giam/
X-1 X % change

* D6i v6i t chike khéng phdi 1a t6 chire
tin dung va t6 chitc tai chinh phi ngén
hang/ Applicable for organization other
than credit institutions and non-bank
financial institutions:

Tdng gié tri tai san/Total asset
Doanh thu thuin/Net revenue

Loi nhuén tir hoat déng kinh doanh/
Profit from operating activities

Loi nhuén khéc/ Other profits
Loi nhuan truéc thué/ Profit before tax
Loi nhuan sau thué/ Profit after tax

Ty 18 1gi nhuén tra cd tic/ Payout ratio

* DGi v6i t6 chike tin dung va 16 chite tai
chinh phi ngan hang/ Applicable to credit
institutions and non-bank financial
institutions:

Téng gia tri tai san/ Total asset
Doanh thu/ Revenue

Thué va cac khoan phai ndp/Taxes and
payables

Loi nhuan truéc thué/ Before tax profit
Loi nhuén sau thué/After tax profit

- Céc chi tidu khéc/ other figures: (tiy theo dic diém riéng cua nganh, cla cong ty dé lam
rd két qua hoat dong kinh doanh trong hai nim gin nhit/depending on the specific
characteristics of the industry and of the Company to clarify the company’s operating
results for the last two years).

b) Cdc chi tiéu tai chinh chi yéuw/Major financial benchmarks:

Am/ o la
Chi tiéu/ Benchmarks N | DAt | GhtchiNoee

1. Chi tiéu vé kha ndng thanh todn/
Solvency ratio
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+ Hé s6 thanh toan ngén han/Current ratio:
Tai san ngén han/No ngén han
(Short term Asset/Short term debt)
+ He s6 thanh to4n nhfmh/Quick ratio:

Tai san ngén han - Hang tdn kho

No ngén han
Short term Asset - Inventories
Short term Debt

2. Chi tiéu vé co cdu von/ capital structure
Ratio

+ Hé sb No/Téng tai san (Debt/Total assets
ratio)

+ Hé s6 No/Vén chu s& hiru (Debt/Owners’
Equity ratio)

3. Chi tiéu vé ndng luc hoat dong/
Operation capability Ratio

+ Vong quay hang ton kho/ Inventory
turnover:

Gi4 vén hang ban/Hang tdn kho binh quan
(Cost of goods sold/Average inventory)

Doanh thu thuin/Téng tai san
(Net revenue/ Total Assets)

4. Chi tiéu vé kha néng sinh loi/ Target on

Profitability

+ Hé s6 Loi nhuén sau thué/Doanh thu
thuan (profit after tax/ Net revenue Ratio)

+ He¢ s6 Loi nhuan sau thué/Vén chu s¢
hitu (profit after tax/ total capital Ratio)

+ Hé s6 Loi nhuén sau thué/Tdéng tai san
(profit after tax/ Total assets Ratio)

+ Hé s6 Loi nhuén tir hoat dong kinh
doanh/Doanh thu thuan (Operating profit/
Net revenue Ratio)

oooooooooo

Déi véi td chirc tin dung va tb chirc tai chinh phi ngan hang/For credit institutions and non-
bank financial institutions:

Chi tiéw/Figures Na‘;{ fe‘" NAmYear | Ghi chi/Note
1. Quy mé von/ Capital scale
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- Vén diéu 18/ Charter Capital

- Téng tai san cd/ Total assets

- Ty 1€ an toan vén/Capital adequacy
ratio

2. Két qua hoat dong kinh doanh/
Operating results

- Doanh sb huy dong tién guri/ Cash
deposits

- Doanh s cho vay/Lendings

- Doanh s6 thu ng/Debt collection

- No qua han/ Outstanding debts

- No khé d0i/Bad debt

- Hé s6 str dung vbn/ Incremental
Capital Output Ratio

- Ty 1& ng bao lanh qua han/Téng sb du
bao lanh (Overdue outstanding
underwritten debt/ Total outstanding
debt Ratio)

- Ty 1€ n¢ qua han/Téng du ng
(Overdue outstanding debts/ Total debt
Ratio)

- Ty 1& ng khé d6i/Téng du ng (Bad
debt/Total debt Ratio)

3. Kha ndng thanh khodn/ Solvency

- Kha nang thanh toan ngay/Short term
solvency

- Kha nang thanh to4n chung/ General
solvency

5. Co cdu c6 dong, thay déi von dau tw cua chii s6 hitu/ Shareholders structure, change in
the owner’s equity.

a) C6 phan/Shares: Néu tong sd cb phﬁn va loai ¢ phan dang luu hanh, s& lugng cb phén
chuyén nhuong tu do va s6 luo'ng cb phén bj han ché chuyén nhuong theo quy dinh phép
ludt, Diéu 1¢ cong ty hay cam két ctia ngudi sé hitu. Truong hop cong ty c6 chimg khoan
giao dlCh tai nudc ngoai hay bado trg v1¢c phéat hanh va niém yet ching khoén tai nugc
ngoai, can néu rd thi trudng giao dich, s lugng ching khoan dugce giao dich hay dugc bao
trg va cic thong tin quan trong lién quan dén quyén, nghia vu cia cong ty lién quan dén
ching khoan giao dich hodc dugc bao trg tai nuée ngoai/Specify total number and types of
floating shares, number of freely transferable shares and number of preferred shares in
accordance with the law, Company Charter and commitments of the owner. Where the
company has securities traded in foreign countries or underwrited the issuance and listing
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of securities in foreign countries, it is required to specify the foreign markets, the number of
securities to be traded -or underwritten and important information concerning the rights
and obligations of the company related to the securities traded or underwritten in foreign
countries.

b) Co ciu cb déng/Shareholders structure: Néu co céu cb dong phén theo cac ti€u chi ty 1€
s& hiru (co dong 16n, c6 dong nho); cd dong té chirc va €0 dong céa nhén; cb dong trong
nude va co déng nudc ngoai, cd (dong nha nudc va cac cd dong khac/Specify shareholders
structure by ownership proportion (major, minority shareholders); institutional and
individual shareholders; domestic and foreign shareholders; State and other shareholders).

c) Tinh hinh thay db6i vén dau tu cla chi s& hitu/ Change in the owner's equity: Néu cac
dot tang_ vén ¢b phén trong nam bao gdm céc dot chao bén ra cong chung, chao ban riéng
1é, chuyen ddi trai phiéu, chuyén dbi ching quyén, phat hanh c phiéu thudng, tra ¢ tirc
bang cb phiéu v.v./ Specify equity increases for the year including public offerings, private
offerings, bond conversions, warrant conversions, issuance of bonus shares, shares
dividend, etc.

d) Giao dich cb phiéu quy/ Transaction of treasury stocks: Néu s luong cd phleu quy hién
tai, 1iét ké cac giao dich ¢d phleu quy da thuc hién trong ndm bao gdm thoi diém thyc hién
giao dich, gia giao dich va dbi twong giao dich/ Specify number of existing treasury stocks,
list transactions of treasury stocks conducted for the year including trading times, prices
and counter parties

e) Cac chimg khoén khéc/ Other securities: néu cac dot phat hanh ching khoan khac da
thyc hién trong ndm. Néu s luong, dic diém céc loai chimg khoan khéac hién dang luu
hanh va céc cam két chua thyc hién cua cong ty voi ca nhén, td chirc khéc (bao gém can bd
cong nhan vién, ngudi quan ly cua céng ty) lién quan dén viéc phat hanh chimg
khoén/Specify other securities issuance conducted during the year. Specify the number,
characteristics of other types of floating securities and outstanding commitments of the
Company to other individuals, organizations (including Company’s staffs and managers)
related to the securities issuance.

6. Bdo cdo tdc déng lién quan dén méi truong va xa hoi ciia cong ty/ Report related impact
of the Company on the environment and society
6.1. Quan Iy nguén nguyén vt liéu/Management of raw materials:

a) Tng lugng nguyén vat lidu dugc sir dung dé san xuit va doéng goi cac san phdm va dich
vu chinh ctia t6 chic trong nam/ The fotal amount of raw materials used for the
manufacture and packaging of the products as well as services of the organization during
the year.

b) Béo cdo ti 1¢ phan trim nguyén vat liéu duoc téi ché duoc sir dung dé san xut san phdm
va dich vu chinh cta t0 chic/ The percentage of materials recycled to produce products
and services of the organization.

6.2. Tiéu thu ndng luwong/ Energy consumption:

a) Nang lugng tiéu thu truc tiép va gian tiép/ Energy consumption - directly and indirectly.
b) Nang lugng tiét kiém dugc thong qua céc sang kién st dung ning lwong hiéu qué/
Energy savings through initiatives of efficiently using energy. .
¢) Céc béo cdo sang kién tiét kiém ning lugng (cung cdp cac san phim va dich vu tiét kiém
nang lugng hodc sir dung ning lugng tai tao); bao cdo két qua cua cac sang kién nay/ The
report on energy saving initiatives (providing products and services to save energy or use
renewable energy), report on the results of these initiatives.
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6.3. Tiéu thu nudc: (mic tiéu thy nudc cla cic hoat dong kinh doanh trong nam)/ Water
consumption (water consumption of business activities in the year)

a) Ngudn cung clp nudc va luong nuéce st dung/ Water supply and amount of water used.

b) Ty 1¢ phén trim va tdng luong nudc tai ché va tai sir dung/ Percentage and total volume
of water recycled and reused.

6.4. Tudn thi phdp ludt vé bdo vé méi truong/ Compliance with the law on environmental
protection:

a) S6 lan bi xtt phat vi pham do khéng tuén thu ludt phép va cic quy dinh v& méi trudng/
Number of times the company is fined for failing to comply with laws and regulations on
environment.

b) Téng s6 tién do bj xir phat vi pham do khong tudn thu ludt phép va cic quy dinh vé moi
truong/ The total amount to be fined for failing to comply with laws and regulations on the
environment.

6.5. Chinh sdch lién quan dén nguoi lao déng/ Policies related to employees

a) S6 luong lao dong, muc luong trung binh dbi véi ngudi lao dong/ Number of employees,
average wages of workers.

b) Chinh sich lao dong nham dam bao stc khde, an toan va phtc loi ciia ngudi lao dong/
Labor policies to ensure health, safety and welfare of workers.

¢) Hoat dong dao tao ngudi lao dong/ Training employees

- S gid dao tao trung binh mdi nim, theo nhan vién va theo phén loai nhan vién/ The
average number of training hours per year, according to the staff and classified staff

- Cac chuong trinh phat tl:ién k¥ ndng va hoc tap lién tuc dé hd trg ngudi lao dong dam bao
c6 viéc lam va phét trien su nghiép/ The skills development and continuous learning
program to support workers employment and career development.

6.6. Bdo cdo lién quan dén trdch nhiém déi véi cong dong dia phuong/ Report on
responsibility for local community.

Céc hoat dong dAu tu cong dong va hoat ddng phat trién cong ddng khac, bao gdm hd tro tai
chinh nhdim phuc vu cong ddng/ The community investments and other community
development activities, including financial assistance to community service.

6.7. Bdo cdo lién quan dén hoat dpng thi truong vén xanh theo hiedng déan ciia UBCKNN/
Green capital market activities under the guidance of the SSC.

Luu y/Note: (Muc 6 phan Il Phu luc nay, cong ty c6 thé ldp riéng thanh Bdo cdo phdt trién
bén vikng, trong d6 cdc muc 6.1, 6.2 va 6.3 khéng bdt budc déi véi cde doanh nghiép hoat
dong trong linh vuc dich vy tai chinh, ngdn hang, chirng khodn, bdo hiém)/ (4s for Section
6 of Part II of this Appendix, the company may set up a separate Sustainability
Development Report, in which the items 6.1, 6.2 and 6.3 are not mandatory for companies
operating in sector of finance, banking, securities and insurance).

III. Bio cdo va danh gid cia Ban Gidm d6c/ Report and assessment of the Board of
Management (Ban Gigm d6c¢ bdo céo va danh gid vé tinh hinh moi mit ciia cong ty/the
Board of Management reports and assesses on the situation in all aspects of the

Company)

Béo cdo va danh gia ciia Ban Gidm ddc t6i thiéu phai bao gém céc ndi dung sau/The Board
of Management'’s reports and assessments shall include at least the following contents:
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1. Ddnh gid két qua hoat dong san xudt kinh doanh/ Assessment of operating results

- Phan tich tong quan vé hoat ddng ctia cong ty so v6i ké hoach/du tinh va cac két qua hoat
dong san xuét kinh doanh truéc ddy. Trudng hop két qua san xuét kinh doanh khéng dat ké
hoach thi néu r6 nguyén nhén va trach nhiém cia Ban Giam dbc dbi véi viéc khong hoan
thanh ké hoach sén xuét kinh doanh (néu c6)/ General analysis of company’s operations
against the targets and previous operating results. In case the operating results do not meet
targets, clearly state the reasons and responsibilities of the Board of Directors for such
results (if any).

- Nhitng tién bd cong ty di dat dugc/The Company’s achievements.

2. Tinh hinh tai chinh/ Financial Situation

a) Tinh hinh tai san/ 4ssets

Phan tich tinh hinh ti san, bién dong tinh hinh tai san (phén tich, danh gia hiéu qua sir dung
tai san, ng phai thu xau, tai san xau anh hudng dén ket qua hoat dong kinh doanh)/ Analysis
of the asset, changes in assets (analysis, assessment of the efficiency of assets usage, bad
liabilities, bad assets that affect business results).

b) Tinh hinh n¢ phai trd/ Liabilities
- Tinh hinh ng hién tai, bién dong Ién vé cac khoan ng/ Current debts, major changes of
debts.

- Phén tich ng phai tra x4u, anh huéng chénh 1&ch cua ti 1¢ gia héi doai dén két qua hoat
dong san xuit kinh doanh ctia coéng ty, anh hudng chénh léch 13 vay/ Analysis of
outstanding debts, impact of the exchange rate changes on operating results of the
company, and the cost of borrowing to the company’s results.

3. Nhitng cdi tién vé co cdu té chirc, chinh sdch, quan ly/ Improvements in organizational
structure, policies, management.

4. Ké hoach phat trién trong tuong lai/ Development plans in the future

5. Gidi trinh ciia Ban Gidm dg"c déi véi y kién ]\a’é'm todn (néu cd) - (Truong hop ¥ kién kiém
todn khong phdi la y kién chdp thudn toan phan)/Explanation of the Board of Directors for
auditor’s opinions (if any) - (In case the auditor’s opinions are not absolutely approved).

6. Bdo cdo ddnh gid lién quan dén trdch nhiém vé méi truong va xd hoi cua cong ty/
Assessment Report related to environmental and social responsibility of company

a. Danh gia lién quan dén céc chi tiéu mai trudng (tiéu thu nude, ning lugng, phat thai...)/
Review concerning the environmental indicators (water consumption, energy, emissions...).

b. Panh gia lién quan dén vin d& ngudi lao dong/ Review concerning the problems of
workers

c. Danh gia lién quan dén trach nhiém cta doanh nghiép dbi véi cong ddng dia phuong/
Review concerning corporate responsibility towards the local community

IV. Danh gia ciia Hoi dong quén tri vé hoat ddng ciia Cong ty (dbi véi cong ty cb

phén)/Assessments of the Board of Management on the Company’s operation (for joint
stock companies)

1. Ddnh gid cia Hpi dong quan tri vé cdc mdt hoat dong cua Céng ty, trong dé cé ddnh gid
lién quan dén trdch nhiém méi truong va xa hji/ Assessments of the Board of Management
on the Company’s operation, including the assessment related to environmental and social
responsibilities.
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2. Ddnh gid cua Hpi dong quan tri vé hoat déng cua Ban Gidm doc céng ty/Assessment of
Board of Directors on Board of Management’ performance

3. Cdc ké hoach, dinh hudng cua Héi dong quan tri/ Plans, orientations of the Board of
Directors

V. Quin trj cong ty/Corporate governance (T chitc khong phai 14 t6 chic niém yét
khéng bat budc phai cong bd céc thong tin tai Muc nay)/Non-listed organizations are not
obliged to disclose the information in this Section).

1. Hpi @ong quan tri/ Board of Directors

a) Thanh vién va co cdu cia Hoi dong quan tri/Members and structure of the Board of
Directors: (danh sich thanh vién Hoi ddng quan tri, ty 1& s& hitu cd phin c¢6 quyén biéu
quyét va cac ching khoéan khic do cong ty phat hanh, néu rd thanh vién doc lap va cic
thanh vién khéc; s6 lugng chirc danh thanh vién hoi ddng quan tri do tirng thanh vién Hoi
ddng quan tri cua cdng ty ndm gitr tai cac cong ty khéc/ (list of members of the Board of
Management, percentages of ownership in voting shares and other securities issued by the
company, clearly Specify independentand other members; number of positions that a
member the Board of Management held in other companies).

b) Céac tiéu ban thudc Hoi dong quan tri/The committees of the Board of Director: (Liét ké
cac tiéu ban thudc Ho6i ddng quan trj va thanh vién trong ting tiéu ban/Listing the
committees of the Board of Directors and members of each committee).

¢) Hoat dong cua Hoi dong quan tri/Activities of the Board of Directors. danh gla hoat dong
ctia Hoi dong quan tri, néu cu thé sb lugng cac cudc hop Hoi ddng quan tri, ndi dung va két
qua cua cac cudc hop/Assessment on the Board of Directors, specifying the number of
meetings, contents and results of Board of Directors meetings.

d) Hoat dong ctia thanh vién Hoi dong quan tri doc lap/Actzwt:es of independent members of
the Board of Directors. Hoat ddng cla cic tiéu ban trong Hoi ddng quan tri/ Activities of the
committees of the Board of Directors: (danh gia hoat dong cua cac tiéu ban thude Hoi ddng
quan tri, néu cu thé sb lugng cac cude hop ctia timg tiéu ban, ndi dung va két qua cua cac
cudc hop/ assessment of activities of the committees of the Board of Directors, specifying
the number of meetings of each committee, contents and results of the meetings).

e) Danh sach cac thanh vién Hoi ddng quan tri c6 chimg chi dao tao vé quan trj cong ty.
Danh sach céc thanh vién H6i déng quan trj tham gia cac chuong trinh vé quan tri cong ty
trong ndm/List of members of the Board of Directors possessing certificates on corporate
gorvenance. List of members of the Board of Directors participating in corporate
governance training programs in the year.

2. Ban Kiém sodt/ Board of Supervisors

a) Thanh vién va co cdu cta Ban kiém soathembers and structure of the Board of
Supervisors: (danh séch thanh vién Ban kiém soét, ty 1 s& hiru cb phdn c6 quyén bidu
quyét va cac chimg khoén khéc do cong ty phat hanh/ list of members of the Board of
Supervisors, percentages of ownership in voting shares and other securities issued by the

company).

b) Hoat dong ctia Ban kiém soat/Activities of the Board of Superwls;ors: (dénh gia hoat dong
ctia Ban kiém soét, néu cu thé sé lugng céc cudc hop cua Ban ki€ém soét, ndi dung va ket
qua cua cédc cudc hop/Adssessment of the Board of Supervisors, specifying the number of
meetings, contents and results of the Board of Supervisors meetings).

3. Cdc giao dich, thu lao va cdc khoan loi ich cua Hji dong quan trj, Ban gidm déc va Ban
kiém sodt/ Transactions, remunerations and interests of the Board of Directors, Board of
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Management and Board of Supervisors

a) Luong, thudng, thu lao, cac khoan loi ich/Salary, rewards, remuneration and benefits:

(Lwong, thudéng, thu lao, cac khoan l¢i ich khéc va chi phi cho timg thanh vién Hoi ddng
quén tri, thanh vién Ban kiém soét, Giam dbc hoic Téng Gidm ddc va céc can by quan ly.

Gié trj cac khoan thu lao, loi ich va chi phi nay phai dugc cong b6 chi tiét cho tirng nguoi,

ghl rd s tién cu thé. Cac khoan loi ich phi vat chét hodc cac khoan loi ich chua the/khong
thé lugng hoa bang tién cin duoc liét ké va gidi trinh day du/Salary, rewards, remuneration
and other benefits and expenses for each member of the Board of Directors, members of the
Board of Supervisors, Director and General Director and managers. Values of such
remuneration, benefits and expenses shall be disclosed in details for each person. Non-
material benefits or interests which have not been/cannot be quantified by cash shall be
listed and accounted for sufficiently).

b) Giao dich cb phleu ctia ¢6 dong ndi bd/ Transactions of internal shareholders: (Thong
tin vé cac giao dich cb phidu ciia cac thanh vién Hdi déng quan tri, thanh vién Ban klem
soat, Giam dbc (Téng Gidm dbc), Ké toan truong, cdc can bd quan ly, Thu ky cong ty, cb
dong 16n va nhiing ngudi li€n quan téi cac dbi tuong noi trén/Information about share
transactions of the members of Board of Directors, members of the Board of Supervisors,
Director (General Director), Chief Accountant, managers, Company Secretary, major
shareholders and the affiliated persons).

¢) Hop dong hoic giao dich véi cb dong ndi bo/ Contracts or transactions with internal
shareholders: (Thong tin vé hgp dong, hodc giao dich da dwoc ky ket hogc da dugc thuc
hién trong ndm vai cong ty, cac cong ty con, cac cong ty ma cong ty nim quyen kiém soat
cua thanh vién Hoi dong quén tri, thanh vién Ban kiém soét, Giam déc (Téng Giédm dbce),
cac can bd quan ly va nhitng ngudi lién quan téi céc d6i tuong néi trén/Information about
the contracts, or transactions that Company’s members of the Board of Supervisors,
Director (General Director), managers and affiliated persons entered into or executed in
the year with the company, subsidiaries, other companies in which the company hold the
control rights.

d) Viéc thyc hién cic quy dinh vé quan tri cdng ty/ Implementation of regulations on
corporate governance: (Néu r6 nhing ndi dung chua thue hién dugc theo quy dinh phéap
ludt v& quan trj cong ty. Nguyén nhén, giai phap va ké hoach khic phuc/ké hoach ting
cuong hiéu qua trong hoat dong quan tri cong ty/Clearly specify the contents which have
not been implemented in accordance to the law on corporate governance. Reasons,
solutions and remediation plans/plans to improve efficiency in corporate governance).

V1. Bdo cao tai chinh/ Financial statements
1. Y kién kiém todn/Auditor’s opinions

2. Bdo cdo tai chinh dugc kiém todn/Audited financial statements (Bao céo tai chinh nim da
dugce kiém toan bao gbm Béang can ddi ké toan; Bao céo két qua hoat dong kinh doanh;

Béo céo luu chuyen tién t&; Ban thuyét minh Béo cdo tai chinh theo quy dinh phép luét vé
ké toan va kiém toan. Truong hop theo quy dinh phap luat vé ke toan va kiém toén, cong ty
phai 13p Béo céo tai chinh hop nhét hosc Bao cdo tai chinh tdng hop thi Bao céo tai chinh
trinh bay trong Béo cdo thuong nién la Bao cdo tai chinh hop nhit dong thoi néu dia chi
codng bd, cung cdp bao cdo tai chinh cla cong ty me hodc Béao cdo tai chinh tdng hop hoic
Béo c4o tai chinh ctia don vi ké toan cAp trén/Audited annual financial statements include:

Balance sheet, Income statement; Cash flow statement,; Financial Statements Explaination.
In case the company has to prepare consolidated or general Financial Statements in
accordance to the law on accounting and audit, the Financial Statements presented in the
Annual Reports shall be the consolidated Financial Statements, and the addresses where
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the financial statements of the parent company or the general Financial Statements or the
Jfinancial statements of superior accounting units to be published and provided).

XAC NHAN CUA PAI DIEN THEO PHAP LUAT CUA CONG TY
CONFIRMATION BY THE COMPANY’S LEGAL REPRESENTATIVE
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MAU 05

Tén cong ty CONG HOA XA HQI CHU NGHIA VIET NAM
Company name THE SOCIALIST REPUBLIC OF VIETNAM
------- Poc lap - Tu do - Hanh phiic
Independence - Freedom - Happiness

S Tt U L B i R R ngay ... thang ... ndm ... ....
No. vy day ... month .. year .......

BAO CAO TiNH HINH QUAN TRI CONG TY NIEM YET
REPORT ON CORPORATE GOVERNANCE OF LISTING COMPANY
(6 thang/nam)

(6 months/year)

Kinh giri: - Uy ban Ching kho4n Nha nuéc
- S& Giao dich Chimg khoéan

To: - The State Securities Commission
- The Stock Exchange

- Tén cdng ty niém yét/Name of listing company:

- Dia chi tru s& chinh/Address of headoffice:

- Dién thoai/ Telephone: Fax: Email:

- Vén diéu 18/ Charter capital:

- Ma chung khodn/ Securities code:

L. Hoat dong cia Pai hi ddng cd dong/Activities of the General Meeting of Shareholders

Théng tin vé cac cudc hop va Nghi quyét/Quyét dinh cua Pai hdi ddng cb dong (bao gbm ca céc
Nghi quyét cia Dai hoi ddng cd dong duoc thong qua dudi hinh thirc 1iy v kién bing vin ban)/
Information on meetings and resolutions / decisions of the General Meeting of Shareholders
(including the resolutions of the General Meeting of Shareholders adopted in the form of written
comments):

Stt S5 Nghi quyét/ Quyét dinh Ngay Noi dung
No. Resolution/Decision No. Date Content

II. Hji ddng quan tri (Bdo cdo 6 thang/nam)/ Board of Management (Semi-annual/annual
reports):

1. Théng tin vé thanh vién Hoi déng quan tri (HPQT)/ Information about the members of the Board
of Management:

Stt | Thanh | Chicwvw | Ngay bt S6 budi hop | Ty 1étham | Ly do khong
No. vién Position | dauwkhoéng con | HDQT tham du hop/ tham du hop/

HDQT/ la thanh vién | du/ Number | Percentage Reasons for
BOM'’s HDQT/ Day of absence
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member becoming/no attendance

longer member

of the Board of
Management

Ong/Ba
Mr./Ms.

2. Hoat dong gism sat cia HPQT di v6i Ban Giam déc/ Supervrs:on by the BOD over the Director
(General Director):

3. Hoat dong clia cdc tiéu ban thuéc Hoi ddng quan tri/ Activities of the Board of Directors’
committees:

4. Cac Nghi quyét/Quyét dinh clia Hbi ddng quan tri (Béo cdo 6 thang/nam)/ Resolutions/Decisions
of the Board of Directors (Semi-annual/annual reports):

Stt No. S6 Nghi quyét/ Quyét dinh Ngay Nbi dung
Resolution/Decision No. Date Content

IIL. Ban kiém so4t (B4o céo 6 thang/nam)/ Supervisory Board (Semi-annual/annual reports):

1. Thong tin vé thanh vién Ban Kiém soat (BKS)/ Information about members of Supervisory
Board:

Stt No. | Thanh vién | Chirc vu Ngay bat S6 budi hop | Ty 1é tham Ly do
BKS Position | dau/khéng con | BKS tham du hop khong
Members of 1a thanh vién du Percentage | tham du
Supervisory BKS Number of hop
Board Day attendance Reasons
becoming/no for
longer member absence
of the
Supervisory
Board
Ong/Ba
Mr./Ms.

2. Hoat dong giam sat ctia BKS d6i véi HPQT, Ban Giam dbc diéu hanh va cb dong Surveillance
activities of the Supervisory Boardtoward the Board of Management, Board of Directors and
shareholders:

3. Su phdi hop hoat ddng gitra BKS dbi vi hoat dong ciia HDQT, Ban Gidm ddc didu hanh va céc
can by quan ly khac/ The coordination among the Supervisory Boardwith the Board of
Management, Board of Directors and different managers:

4, Hoat dong khéc cua BKS (nu c6)/ Other activities of the Supervisory Board (if any):

IV. Pao tao vé quan trj cdng ty/ Training on corporate governance:

Céc khoa dao tao vé quan trj cong ty ma céc thanh vién HDQT, thanh vién BKS, Gi4dm dbe (Tong
Gidm dbc) diéu hanh, céc cén by quan ly khac va Thu ky cong ty d& tham gia theo quy dinh vé
quan tri cong ty/ Training courses on corporate governance which members of Board of
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Management, members of the Supervisory Board, Director (CEO), other managers and company
secretary was involved in accordance with regulations on corporate governance:

V. Danh sich vé ngudi ¢6 lién quan ciia cong ty niém yét theo quy dinh tai khoan 34 Piéu 6
Luit Chitng khodn (B4o cdo 6 thing/nim) va giao dich ciia ngwdi 6 lién quan ciia cong ty voi
chinh Céng ty / List of affiliated persons of the public company as specified in clause 34, Article
6 of the Securities Law (Semi-annual/annual reports) and transactions of affiliated persons of
the Company with the Company)

1. Danh sach v& ngudi 6 lién quan cia cong ty/ List of affiliated persons of the Company

STT Tén td Tai Chirc vu Sb Piachi | Thai Thoi Ly do
No. |chic/canhdn | khoan | taicong | Gidy | trusd | diémbit | diém Reasons
Name of | giaodich | ty(néu | NSH*, | chinh/ dau la khong
organizati ching cd) ngay | Diachi | ngudicé | conla
on/individual | khoan | Position | cap, lién hé lién ngudi co
(néu co) atthe | noicadp | Address | quan lién
Securities | company | NSH Time of quan
trading | (ifany) | No.* starting | Time of
account date of to be ending
(if any) issue, affiliated |  to be
place person | dffiliated
of issue person

Ghi chi/Note: S6 Gidy NSH*: S6 CMND/H{ chiéu (doi voi cd nhédn) hodc S6 GCN ding ky doanh
nghiép, Gidy phép hoat déng hodc gidy to phdp Iy tuong duong (d6i véi t6 chirc)/NSH: In case of
individual: ID card/Passport No.; In case of organization: License of establishment and
operation/Certificate of business registration/equivalent legal documents.

2. Giao dich gifra cong ty véi ngudi c6 lién quan cia cong ty; hodc giita céng ty véi cb dong 16n,

ngudi ndi by, ngudi co lién quan cha nguoi ndi by/ Transactions between the company and the

affiliated persons or between the company and major shareholders, internal persons and related
erson of internal person.

STT Tén td Mbi quan hé S6 Dia chi Thoi diém S6 Nghi S6 lugng, ty | Ghi
No. | chirc/ca nhén | lién quan véi | Gidy trusé | giaodich véi | quyét/ Quyét | 16 ném gitt cd | chu
Name of cong ty NSH*, | chinh/ | céngty Time dinh cia | phiéu sau khi | Note
organization | Relationship | ngiy bia chi of DHDBCB/ giao dich
/ individual cip, lienhé | transactions HDQT... Number,
noi cdp | Address théng qua ownership
NSH (néu c6, néu | proportion of
No.*, rd ngay ban | shares/fund
date of hanh) certificates
issue, Number of | hold after the
place resolutions / | transaction
of issue decisions of
the AGM/
BOM
adopted (if
any, specify
date of
issue)

Ghi chi/Note: Sé Gidy NSH*: S6 CMND/H¢ chiéu (d6i véi cd nhdn) hodc S6 GCN ding ky doanh
nghiép, Gidy phép hoat déng hodc gidy to phdp Iy tuong dwong (@61 vdi té chirc)/ NSH*: In case of
individual: ID card/Passport No.; In case of organization: License of establishment and
operation/Certificate of business registration/equivalent legal documents.

3. Giao dich gifta ngudi ndi bo cong ty niém yét, ngudi c6 lién quan clia ngudi ndi bd véi cong ty

b
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con, cong ty do cong ty niém yét nim quyén kiém soat/ Transaction between internal person of
listed company and company’s subsidiaries, or the company in which listed company takes
controlling power

Stt | Ngudithuce | Quan hé vai Chirc vy S6 CMND/H¢ Dia chi Tén cong ty Thoi diém | Séluong, tylé | Ghi
No. hién giao ngudi ndi bd tai CTNY | chiéu, ngay cé.p, Address | con, cOng ty do giao dich nim gitr cb chi
dich Relationship | Posittion noi cdp ID CTNY nim Time of phidusaukhi | Note
Transaction | with internal | at listed card/Passport quyén kiém transaction giao dich/
executor person company No. , date of soat Name of Number,
issue, place of subsidiaries, ownership
issue the company proportion of
which listed shares/fund
company certificates
control hold after the
transaction

4. Giao dich gifra cong ty v6i cac dbi tuong khac/ Transactions between the company and
other objects

4.1. Giao dich giita cong ty véi cong ty ma thanh vién HDQT, thanh vién Ban Kiém soat,
Giam dbc (Tong Giam doc) diéu hanh d3 va dang la thanh vién sang 14p hoic thanh vién HDQT,
Giam dbc (Téng Giam dbc) diéu hanh trong thdi gian ba (03) nam trd lai day (tinh tai thoi diém lap
bdo cdo)/ Tramsactions between the company and the company that members of Board of
Management, members of the Supervisory Board, Director (CEO) has been a founding member or
members of Board of Management, Director (CEO) in three (03) years (calculated at the time of
reporting).

4.2. Giao dich gifra cong ty v6i cong ty ma ngudi c6 lién quan ctia thanh vién HDQT, thanh
vién Ban Kiém soét, Giam dbc (Téng Gidm dbc) diéu hanh la thanh vién HPQT, Giam déc (Téng
Giam ddc) diéu hanh/ Transactions between the company and the company that related person of
members of Board of Management, members of the Supervisory Board, Director (CEO) as a
member of Board of Management, Director (CEO).

4.3. Cac giao dich khac cua cong ty (néu co) co thé mang lai loi ich vat chét hodc phi vat
chét d6i v6i thanh vién HDQT, thanh vién Ban Kiém soét, Gidm déc (Tdng Gidm déc) diéu hanh/
Other transactions of the company (if any) may be beneficial material or immaterial for members
of Board of Management, members of the Supervisory Board, Director (CEO).

VI. Giao dich ¢b phiéu ciia ngudi ndi by va ngudi lién quan ciia ngudi ndi by (Bdo cdo
6 thang/nam)/ Transactions of internal persons and related person of internal person (Semi-
annual/annual reports)

1. Danh sach ngudi ndi bd va nguoi cé lién quan ctia ngudi ndi bd/ List of internal persons
and their affiliated persons

Stt | Hotén Taikhoan | Chirc vu tai Sé Pia chi S6 cb Ty Ié s& hiru Ghi
No. Name giao djch cong ty (néu | CMND/HG | liénhé | phiéusé | cb phiéu cudi chil
chitng khoén | c6) Position chiéu, Address | hitucubi | ky Percentage Note
(néu cb) at the ngay cip, ky of share
Securities company (if | noicép ID Number | ownership at
trading any) card/Pass of shares | the end of the
account (if port No., owned at period
any) date of the end of
issue, the period
place of
issue
1 | (Tén
ngudi ndi
bd/ Name
of
internal
person)
Tén
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ngudi cd
lién quan
clia
ngudi ndi
bd/ Name
affiliated
person

2

2. Giao dich ctia ngudi ndi bd va ngudi co lién quan doi véi co phicu cia cdng ty niém yet/

Transactions of internal persons and affiliated persons on shares of the listed company

Stt | Ngudithwe | Quanhévéi | S6 cd phiéu so hiru ddu | S6 cb phiéu so hiru cudiky | Ly do tang, giam
No hién giao | ngudindi bd ky Number of shares owned at | (mua, ban, chuyén
dich Relationship Number of shares the end of the period dbi, thudng...)
Transaction | with internal | owned at the beginning Reasons for
executor person of the period increase,
e decrease
S6 co Ty 1§ S6 ¢b phiéu Ty 1§ (purchase, sale,
phiéu Percentage | Number of | Percentage | switch, reward...)
Number shares
of shares
VII. Céc van dé cin lru y khic/ Other significant issues
CHU TICH HPQT
CHAIRMAN OF THE BOD
(Ky tén va dong dau)
(Sign and seal)
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MAU 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

., hgay ... thang ... ndm ,
......... , day ... month ... Vear ......q.

BAO CAO VE NGAY TRO THANH/KHONG CON LA CO PONG LON, NHA PAU TU
NAM GIU TU 5% TRO LEN CHUNG CHi QUY BC)NG
REPORT ON THE DAY BECOMING/NO LONGER BEING MAJOR SHAREHOLDERS,
INVESTORS HOLDING 5% OR MORE OF CLOSED FUND CERTIFICATES

Kinh giri: - Uy ban Chimg khoén Nha nuéc
- S& Giao dich Ching khoan
- Cdng ty dai ching/ Cong ty quan ly qu§
To: - The State Securities Commission

- The Stock Exchange
- The public company/The fund management company

1. Théng tin vé ca nhan/td chirc ddu tu/ Information on individual/institutional investor
- Ho va tén c4 nhan/Tén t6 chirc dau tu / Name of individual/institutional investor:
- Qudc tich/ Nationality:

- S$6 CMND, H¢ chiéu, Thé can cude (d6i voi cd nhan) hodc Sb Gidy chirng nhén dang ky
doanh nghiép, Glay phép hoat dong hodc gidy t& phap ly twong duong (ddi véi td chirc),
ngay cép, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru s& chinh/ Address:
- Dién thoai/ Telephone: ....................... Ba! .ocovvainim Emiatl: oicoivivive Website:

2. Ngudi c6 lién quan ctia cd nhan/td chirc dau tu (dang nim gitr ciing loai c¢b phiéu/chimg
chi quy) /Related persons (currently holding the same types of shares/ fund certificates):

- Ho va tén cé nhan/Tén tb chirc c6 lién quan /Full name of related individual/Name of
institution:

- Quéc tich/Nationality:

- S6 CMND, Ho chiéu, Thé cin cudc (dbi v6i cé nhan) hodc S6 Gidy ching nhan dang ky
doanh nghiép, Glay phép hoat dong hodc gidy to phép ly tuong duong (d6i véi td chirc),
ngay cip, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. or relevant legal documents (in case of organization), date of issue, place
of issue.

- Chire vu hién nay tai cong ty dai ching/ cong ty quan ly qu§ (néu cé)/ Current position at
the public company/fund management company (if any):

- M&i quan hé véi c4 nhin/td chirc ddu tu/ Relationship with the individual/institutional
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investor:

3. Tén cb phiéu/chimg chi quy/ma ching kho4n s& hitw/ Name & code of share/fund
certificate owned:

4. Cic tai khoan giao dich c¢é ching khoan néu tai muc 3/ Trading account number with
shares mentioned in paragraph 3 above: Tai cong ty ching khoan/In securities company:

5. Sb luong, ty 18 cb phiéu/chimg chi quy ndm gitr trude khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before the transaction:

6. S6 lugng cb phleu/ ching chi quy da mua/ban/ cho/ ting/ dugc ting/ thira Ké/ chuyén
nhuong/ nhin chuyen nhuong/ hoan dbi tai ngay lam thay ddi ty 1& so hiru va trd thanh/
hodc khong con 1a ¢ dong 16n/nha diu tu so hiru tir 5% chimg chi quy cia quy dong/
Number of shares/ fund certificate purchase/ sell/ give/ donate/donated/ inheritance/
transfer/ transferred/swap at date on which change of ownership ratio and becoming/no
longer being a major shareholder/investors holding 5% or more of closed fund certificate
happened:

7. Sb luong, ty lé cb phiéu/chimg chi qu§ nim giir sau khi thuc hién giao dich (hoic thuc
hién hoan d6i)/ Number, ownership proportion of shares/fund certificates hold after the
transaction (or swap):

8. Ngay thyc hién giao dich (hodc thyc hién hoan (3‘01) lam thay ddi ty 1& sé hiru va tré thanh
¢ dong 16n/khong con la ¢b ddng 16n/nha dau tu nidm giit tir 5% chimg chi quy cla quy
dong/ Trading dateon which change of ownership ratio and becoming/no longer being a
major shareholder/investors holding 5% or more of closed fund certificate happened:

9. S6 lugng, ty 1& cd phiéu/ching chi quy ngudi c6 lién quan dang ndm giit/ Number,
onwership proportion of shares/ fund certificates currently held by the related person:

10. S6 luong, ty 18 ¢b phidu/chimg chi qu§ cling ngudi c6 lién quan ndm giit sau khi giao
dich/Number, ownership proportion of shares/fund certificates held by individual/
organization investor together with related persons after the transaction:

CA NHAN/TO CHUC BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(Ky, ghi 16 ho tén, déng dau - néu cd)
(Signature, full name and seal - in case of organization)
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MAU 07

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

........ , hgay ... thdng ... ndm ......
........ , day ... month ... year .....

BAO CAO VE THAY POI SO HU'U CUA CO PONG LON, NHA PAU TU NAM
GIU TU 5% TRO LEN CHUNG CHI QUY PONG
REPORT ON CHANGES IN OWNERSHIP OF MAJOR
SHAREHOLDERS/INVESTORS HOLDING 5% OR MORE OF CLOSED FUND
CERTIFICATES

Kinh giri: - Uy ban Chirng khodn Nha nuéc
- S& Giao dich Chirng khoan
- Cong ty dai chung/ Cong ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management
company

1. Thong tin vé ca nhan/td chirc dau tu/ Information on individual/institutional investor
- Ho va tén c4 nhan/Tén tb chirc dau tw / Name of individual/organization investor:
- Quéc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé can cudce (dbi v0i ca nhan) hodc Sé Gidy ching nhén dang ky
doanh nghiép, Glay phép hoat dong hoic gidy to phap ly twong duong (d6i véi té chic),
ngay cap, noi cap / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru s& chinh/ Address.
- Dién thoai/ Telephore.: ........... Baxs oo Bmail: coieeiins Website: ool ivniiven

2. Ngudi c6 lién quan cla c4 nhan/td chirc dau tu (dang nim giit cung loai ¢d phiéu/chimg
chi qu¥) / Related person (currently holding the same types of shares/ fund certificates):

‘Ho va tén c4 nhan/Tén t6 chic c6 lién quan / Full name of related
individual/organization:
- Quéc tich/Nationality:

- S6 CMND, Hb chiéu, Thé can cuéc (d6i véi c4 nhén) hofic S8 Gidy chimg nhén ding ky
doanh nghiép, Gidy phép hoat dong hodc gidy t& phap ly twong duong (ddi véi té chic),
ngdy cép, noi cAp / ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Chirc vu hién nay tai cong ty dai chung/ cong ty quan ly quy (néu cb)/ Current position at
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the public company/fund management company (if any):

- Méi quan hé véi ca nhan/td chirc dau tu/ Relationship with the individual/institutional
investor:

3. Tén cb phiéu/ching chi qu§/ma chimg khoan s& hirw/ Name & code of share/fund
certificate owned:

4. Céc tai khoan giao dich c6 chirng khoéan néu tai muc 3/ Trading account number with
shares mentioned in paragraph 3 above: Tai cong ty chiing khoan/In securities company:

5. S6 luong, ty 16 ¢b phiéu/chimg chi quy ndm giit truéce khi thuc hién giao dich/ Number,
ownership proportion of shares/fund certificates held before the transaction:

6. S& luong cb phiéu/chimg chi quy dd mua/bén/cho/duge cho/ting/duge ting/thira
ké/chuyén nhuong/nhan chuyén nhugng/hoan dbi (Iam ty Ié s6 hitu c6 thay doi qua nguomg
mét phan tram (1%)/ Number of shares / fund certificate purchase/sell/
give/donate/donated/inheritance/transfer/transferred/swap (to do percentage of ownership
has changed over the threshold of one percent (1%):

7. S6 luong, ty 1& cb phiéu/ching chi quy déng nim gitt sau khi thuc hién giao dich/
Number, ownership proportion of shares/fund certificates hold after the transaction:

8. S6 lugng, ty 1& cd phiéu/ching chi quy déng ma ngudi c6 lién quan dang nim giit/
Number, onwerhsip proportion of shares/ closed fund certificates currently held by the
related person:

9. S6 lugng, ty 1& cb phiéu/chimg chi quy déng cing ngudi c6 lién quan nim gitr sau khi
thuc hién giao dich/ Number, ownership proportion of shares/fund certificates held by
individual/ organization investor and related person after the transaction:

10. Ly do thay dbi s& hiru/ Reasons for change in ownership:
11. Ngay giao dich lam thay dbi ty 18 s& hiru/ Date of change in ownership:
12. Cac thay ddi quan trong khac (néu c6)/ Other significant changes (if any):

CA NHAN/TO CHUC BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(Ky, ghi rd ho tén, dong ddu - néu cé)

(Signature, full name and seal - in case of organization)
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MAU 08
THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NQI BO
VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO

CONG HOA XA HOI CHU NGHIA VIET NAM
Djc lap - Tu do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......... , hgay ... thang ... nam
., day ... month ... year ...

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOT NOI BO
CUA CONG TY PAI CHUNG, NGUGI NQI BQ CUA QUY PAI CHUNG VA
NGUOI CO LIEN QUAN CUA NGUOT NOI BO
NOTICE OF TRANSACTION IN SHARES/ FUND CERTIFICATES OF INTERNAL
PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND
RELATED PERSONS OF INTERNAL PERSON.

Kinh gtti: - Uy ban Chitng khoan Nha nuéc
- S& Giao dich chimg khoan
- Cong ty dai chiing/ Cong ty quan ly quy
To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management
company

1. Thong tin vé c4 nhan/t chirc thyc hién giao dich/ Information on individual/
organization that conducts the transfer:

- Ho va tén c4 nhan/Tén tb chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- S6 CMND, Ho chiéu, Thé cin cudc (ddi v6i cd nhan) hogc S6 Gidy ching nhan dang ky
doanh nghiép, G1ay phép hoat dong hodc gidy t& phép ly tuong dwong (dbi véi td chirc),
ngay cip, noi cAp/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Pia chi lién hé/Pja chi tru s& chinh/ Address:
- Dién thoai/ Telephone: ................... PR cineniwsmonans Emeil i Website:

- Chirc vu hién nay tai céng ty dai ching, cong ty quan ly qu§ (néu c6) hodc mdi quan hé
vGi cong ty dai ching, cong'ty quan ly qu§ /Current position in the public company, the
fund management company (if any) or relationship with the public company, the fund
management company:

2. Thong tin vé ngudi ndi bd ciia cong ty dai chiing/quy dai chung la ngudi 6 lién quan cia
cé nhan/td chire thyc hién giao djch (d6i v6i trudng hop ngudi thye hién giao dich 1a ngudi
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c6 lién quan ciia ngudi ndi bd cua cong ty dai chung/quy dai ching)/ Information about
internal person of the public.company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund): }

- Ho va tén ngudi ndi b/ Name of internal person:

- Quéc tich/ Nationality:

- S6 CMND, H6 chiéu, Thé cin cudc/ ID card/Passport No.:

- Dia chi thudng tri/ Permanent address:

- Dién thoai lién hé/ Address: Fax: Email:

- Chirc vu hién nay tai cong ty.dai chiing, cong ty quan ly quy /Currently posittion in the
public company, the fund management company:

- Méi quan hé giita c4 nhan/t6 chitc thuc hién giao dich véi ngudi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- Sé lugng, ty 1& cb phiéu/chimg chi quj ma ngudi ndi bd dang nim gitr (néu c6)/ Number,
ownership proportion of shares held by the internal (if any):

3. M ching khoén giao dich/ Securities code:

4. Céc tai khoan giao dich c6 ¢ phiéu/chimg chi quy néu tai muc 3/Trading account
number with shares/fund certificates mentioned above.............. tai cong ty ching khoéan/
In securities company: ...............

5.S6 lugng, ty 1€ cb phiéu/chfmg chi quy nim gitt trude khi thyce hién giao dich/ Number,
ownership proportion of shares/fund certificates held before transaction:

6. S6 lugng cb phiéu/ching chi quy ding ky mua/ban/cho/duge cho/ting/dugc ting/thira
ké/chuyén nhwong/nhan chuyén nhuong/hoén ddi/ Number of shares/fund certificates
registered to purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/
transferred/swap.

7. 86 lugng, ty 18 c¢b phiéu/ching chi quy du kién ném giit sau khi thuc hién giao dich/
Number, ownership proportion of shares/fund certificates expected to hold after the
transaction.

8. Muc dich thuc hién giao dich/ Purposes of transaction:
9. Phuong thirc giao dich/ Mode of transaction:

10. Thoi gian du kién thuc hién giao dich/ Transaction period: tir ngay/from...... dén ngay/
lo.....

CA NHAN/TO CHU'C BAO CAO/

NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/INDIVIDUAL/PERSONS
AUTHORIZED TO DISCLOSE INFORMATION
(Ky, ghi r6 ho tén, déng dau - néu cé)

(Signature, full name and seal - in case of organization)
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MAU 09

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

---------------

., hgay ... thang ... nam ... .....
............ , day ... month ... year ... .......

THONG BAO GIAO DICH TRAI PHIEU CHUYEN DPOI, QUYEN MUA CO
PHIEU/CHUNG CHI QUY, QUYEN MUA TRAI PHIEU CHUYEN DPOI CUA
NGUOI NQI BQ CUA CONG TY PAI CHUNG, NGUOI NQI BO CUA QUY DAI
CHUNG VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO
NOTICE OF TRANSACTION IN CONVERTIBLE BOND, RIGHTS TO BUY
SHARES/FUND CERTIFICATES/ CONVERTIBLE BOND OF INTERNAL PERSON
OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND RELATED
PERSON OF INTERNAL PERSON

Kinh giri: - Uy ban Chimg khoan Nha nuéc
- S& Giao dich chirng khoan
- Cong ty dai chung/ Cong ty quan ly quy

To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management company

1. Thong tin v& c4 nhan/td chic thwc hién giao dich/ Information on individual/
organization.

- Ho va tén c4 nhan/Tén tb chirc/ Name of individual/organization:

- Quéc tich/ Nationality:

- S6 CMND, Ho¢ chiéu, Thé can cudce (d6i v6i ca nhan) hodc S Gidy ching nhén dang ky
doanh nghiép, Gidy phép hoat dong hoic gidy t& phép ly twong dwong (dbi véi td chirc),
ngay cap, noi cip/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/DPia chi tru s& chinh/ Address.

- Dién thoai/ Telephone: ................. Fax:iooooiiiiinii Email: .......... Website: ............

- Chire vy hién nay tai céng ty dai chung, cong ty quan 1y quy (néu c6) hodc mbi quan hé
véi cong ty dai ching, cong ty quan ly quy/ Current position in the public company, the
fund management company (if any) or relationship with the public company, the fund

management company:
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2. Thong tin vé ngudi ndi bd clia cong ty dai chiing/quy dai chiing 1a ngudi 6 lién quan clia

c4 nhan/td chirc thuc hién giao dich (d6i véi trudng hop ngudi thuc hién giao dich 12 ngudi

c6 lién quan cia ngudi ndi bd cua cdng ty dai chung/quy dai chung)/ Information about
internal person of the public company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund):

- Ho va tén ngudi ndi bd/ Name of internal person:

- Quéc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé can cuéc/ ID card/Passport No.:

- Dia chi thudng tri/ Permanent address:

- Dién thoai lién hé/ Address: Fax: Email:

- Chtrc vu hién nay tai cong ty dai ching, cong ty quan ly quy/ Currently posittion in the

public company, the fund management company:

- Méi quan hé giita ca nhan/td chirc thuc hién giao dich véi ngudi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- S6 lwong, ty 18 cd phiéu/chirng chi quy ma ngudi ndi bo dang ndm giit (néu c6)/ Number,

ownership proportion of shares held by the internal (if any):

3. M chirng khoan giao dich/ Securities code:

4. Céc tai khoan giao dich c6 cb phiéu/ching chi quy néu tai muc 3/Trading account
number with shares/fund certificates mentioned above. ... ... ...... tai cong ty ching khoéan/ In
SECUTItIeS COMPANY: . vvvive ssnviawss svss

5. 86 lugng, ty 1& cb phiéu/chimg chi quy ndm gitr trude khi thuc hién giao dich quyén mua,

quyén chuyén ddi trai phiéu thanh c& phiéw/ Number, proportion securities/ fund
certificates held before transaction in rights, convertible bond:

6. S6 lugng quyén mua hoic sb lugng trai phiéu chuyén ddi hién c6/ Number of rights or

convertible bond owned:

7. Ty 1é thuc hién quyén mua (d6i véi giao dich quyén mua) hodc ty 1& chuyén dbi trai

phiéu thanh ¢ phiéu (d6i véi giao dich trai phiéu chuyén dbi)/ Exercise ratio (for trading
rights) or conversion rate (for convertible bond transactions):

8. S6 lugng quyén mua (d6i véi giao dich quyén mua) hodic sb luong trai phiéu chuyén dbi

(@i véi giao dich trdi phiéu chuyén doéi) ding ky mua/ban/cho/dugc cho/tdng/dugc

tang/thira ké/chuyén nhuong/nhan chuyén nhuong/ Number of rights (for trading rights) or

number of convertible bond (for trading convertible bond) registered to purchase/ sale/
give/ be given/ donate/ be donated/inherit/ transfer/ transferred.

9. Téng sb lugng ¢ phiéu/chimg chi quy/trai phiéu chuyén di dy kién ndm gitr sau khi

thuc hién quyén mua hoic sb lugng cb phiéu dy kién ném gitr sau khi chuyén déi trai phiéu

thanh cb phiéu/ Number of shares/fund certificates/convertible bonds expected to hold after

exercising the right or number of shares expected to hold after convert bonds to shares:

10. Phuong thirc giao dich/Mode of transaction:
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11. Thoi gian duy kién thuc hién giao dich/ Transaction period: tit ngay/from...... dén

ngay/to....

(*) La s6 cb phiéu/chimg chi
quy dy kién s& mua theo ty 18
thuc hién quyén, vi du: sé quyén
mua la 1000, ty 1& thuc hién la
5:1 thi sé luong cb phiéu/chimg
chi quy dy kién mua Ia

CA NHAN/TO CHUC BAO CAO/
NGUOI PUQC UY QUYEN CONG BO THONG TIN
NAME OF REPORTING ORGANIZATION/
INDIVIDUAL/PERSONS AUTHORIZED TO
DISCLOSE INFORMATION
(Ky, ghi ré ho tén, dong ddu - néu cé)

200)/Being number of (Signature, full name and seal - in case of organization)

shares/fund certificates expected
to purchase according to the
execution ratio, for example,
number of rights is 1000,
execution ratio is 5:1, then the
number of shares/fund
certificates expected to purchase
is 200)
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MAU 10

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic
_THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

......... , hgay ... thdng ... ndm ......
....... , day ... month ... year .......

BAO CAO KET QUA GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI
NOI BO CUA CONG TY PAI CHUNG, NGUOI NOI BQ CUA QUY PAI CHUNG
VA NGUOI CO LIEN QUAN CUA NGUOI NQI BO
REPORT ON RESULTS OF TRANSACTION IN SHARES/FUND CERTIFICATES OF
INTERNAL PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC
FUND AND RELATED PERSONS OF INTERNAL PERSON

Kinh giri: - Uy ban Ching khoan Nha nuéc
- S& Giao dich chirng khoan
- Cong ty dai chung/ Cong ty quan ly quy
To: - The State Securities Commission
- The Stock Exchange

- The public company/ The fund management
company

1. Thong tin vé c4 nhan/td chirc thuc hién giao dich/ Information on individual/
organization:

- Ho va tén c4 nhan/Tén tb chitc/ Name of individual/organization:

- Qudc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé cin cuéc (dbi v6i c4 nhan) hogc Sé Gidy chimg nhén ding ky
doanh nghiép, Giay phép hoat dong hodc giay t& phap ly twong duong (doi véi to chirc),
ngay cép, noi cap/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pia chi tru s& chinh/ Address:
- Ditn thoal/ Telephone: ... i i 10, S . Bl .. cocncmme Website:

- Chirc vu hién nay tai cong ty dai ching, cong ty quan 1y quy (néu c6) hosic mébi quan hé
v6i cong ty dai chung, cong ty quéan ly quy/ Current position in the public company, the
fund management company (if any) or relationship with the public company, the fund
management company:

- Chirc vu tai cong ty dai ching, cong ty quan ly quy tai ngdy ding ky giao dich (néu co)/
Posittion in the public company, the fund management company at registration date (if

any):............ va ngay khong con la ngudi ndi by hodc ngudi ¢ lién quan ctia ngudi ndi bd
cua cdng ty dai ching, cong ty quan 1y quy: ................. (néu rd ly do) */ and date on
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which is no longer internal person or related person of internal person of the public
company, the fund management company:

*: Muc ndy chi danh cho truong hop chua hét thoi han dang ky giao dich, ddi twong dang
ky khong con la nguoi ngi bé hodc ngudi cé lién quan cia nguoi néi bo cua coéng ty dai
chung, cong ty quan ly quy/ This item is only for cases not yet registration deadline of
transaction, the registrant is no longer the internal person or related person of internal
person of the public company, the fund management company.

2. Thong tin vé ngudi ndi bd cua cong ty dai chung/quy dai chung 1a nguoi ¢6 lién quan cia
cé nhan/td chirc thuc hién giao dich (ddi véi truong hop nguoi thuc hién giao dich la nguoi
co lién quan cua nguoi ndi bo cua cong ty dai ching/qup dai ching)! Information about
internal person of the public company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund):

- Ho va tén ngudi ndi bd/ Name of internal person:

- Quéc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé cin cuéc/ ID card/Passport No.:

- Dia chi thuong tr/ Permanent address:

- Dién thoai lién hé/ Address.: Fax: Email:

- Chirc vu tai cong ty dai chiing, cong ty quan Iy quy tai ngay c4 nhan/td chirc néu tai muc 1
dang ky giao dich/ Posittion in the public company, the fund management company at date
on which individual / organization referred to in paragraph 1 to register the transaction: ...

- Chtrc vu hién nay tai cong ty dai chung, cong ty quan ly quy/ Currently posittion in the
public company, the fund management company:

- M&i quan hé gifta c4 nhan/t chirc thuc hién giao dich v&i ngudi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- 86 lugng, ty 1€ co phiéu/chimg chi quy ma ngudi ndi bd dang nédm gitr (néu c6)/ Number,

ownership proportion of shares held by the internal (if any):

3. Ma chirng khoén giao dich/ Securities code:

4. Céc tai khoan giao dich c6 cd phiéu/chimg chi quy néu tai muc 3/Trading account
number with shares/fund certificates mentioned above:............... tai cong ty chung
khoan/ In securities company: .................

5. S6 lugng, ty 1& cb phiéu/chimg chi quy nim gitr truée khi thyc hién giao dich/ Number,

ownership proportion of shares/fund certificates held before transaction:

6. S6 lugng cd phiéu/chimg chi quy dang ky mua/bén/cho/dugc cho/ting/dugc tang/thira
ké/chuyén nhuong/nhan chuyén nhugng/ Number of shares/fund certificates registered to
purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/ transferred.

7. S6 luong cb phiéu/ching chi quy di giao dich (mua/bén/cho/dugc cho/ting/dugc

tang/thira ké/chuyén nhugng/nhén chuyén nhuong/hoan d8i) **/ Number of shares/fund
certificates traded (purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/

transferred/swap).

8. Sb lugng, ty 1& cb phiéu/chimg chi quy ndm gitt sau khi thyc hién giao dich/ Number,
ownership proportion of shares/fund certificates held after executing transaction:
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9. Phuong thirc giao dich/ Mode of transaction:

10. Thoi gian thuc hién giao dich/ Tranmsaction period: tu ngay/from....... dén
ngay/to........ -

** (Trong truong hop khong CA NHAN/TO CHUC BAO CAO/

thuc hién hét sé lugng dang ky, NGUOIDUQC UY QUYEN CONG BO THONG TIN
ngudi ndi bd/ ngudi cé lién quan NAME OF REPORTING ORGANIZATION/

phai giai trinh nguyén nhén.)/* INDIVIDUAL/ PERSONS AUTHORIZED TO

(In case of failing to execute full DISCLOSE INFORMATION

registered number, the internal (Ky, ghi ro ho tén, dong ddu - néu cé)

person/ related person of  (Signature, full name and seal - in case of organization)
internal person shall need to
explain the reasons.)
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MAU 11

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

.......... , hgay ... thang ... ndm ... ... ...
o AV MONR o YEGE s sansses

BAO CAO KET QUA GIAO DICH TRAI PHIEU CHUYEN POI; QUYEN MUA CO
PHIEU/CHUNG CHi QUY/T RAI PHIEU CHUYEN POI CUA NGUOI NOI BO
CUA CONG TY PAI CHUNG NGUOI NOI BQ CUA QUY PAI CHUNG VA
NGUOI CO LIEN QUAN CUA NGUOI NQIBQ
REPORT ON RESULTS OF TRANSACTION IN CONVERTIBLE BOND, RIGHTS TO
BUY SHARES/FUND CERTIFICATES/CONVERTIBLE BOND OF INTERNAL
PERSON OF PUBLIC COMPANY, INTERNAL PERSON OF PUBLIC FUND AND
RELATED PERSON OF INTERNAL PERSON

Kinh gtri: - Uy ban Ching khodn Nha nuéc
- S& Giao dich chirng khoan
- Cong ty dai ching/ Cong ty quan ly quy
To: - The State Securities Commission
- The Stock Exchange
- The public company/ The fund management
company

1. Thong tin vé c4 nhan/td chirc thuc hién giao dich/ Information on individual/
organization.

2. Ho va tén ca nhan/Tén tb chirc/ Name of individual/organization:
- Quéc tich/ Nationality:

- S6 CMND, Hb chiéu, Thé can cudc (ddi v6i cd nhén) hodc S6 Gidy chung nhén dang ky
doanh nghiép, Glay phép hoat dong hodc gidy t& phap ly twong duong (ddi véi td chirc),
ngdy cap, noi cip/ ID card/Passport No. (in case of individual) or Certificate of business
registration No. (in case of organization), date of issue, place of issue.

- Dia chi lién hé/Pja chi tru s& chinh/ Address:
- Dién thoai/ Telephone ............ BaX! coorosarasess Email: ......o.0. Website:

- Chtre vu hién nay tai cong ty dai chiing, cong ty quan Iy quy (néu c6) hoic mdi quan hé
vGi cong ty dai chung, cong ty quan ly qu§/ Current position in the public company, the
fund management company (if any) or relationship with the public company, the fund
management company:

- Chirc vu tai cdng ty dai ching, cong ty quan ly quy tai ngdy ding ky giao dich (néu c6)/
Posittion in the public company, the public fund management company at registration date
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(f any)s.ssoso va ngay khong con la ngudi ndi b hodc ngudi célién quan cia ngudi ndi
by cia cong ty dai ching, cong ty quan ly quy: ............. (néu rd ly do) */ and date on
which is no longer internal person or related person of internal person of the public
company, the public fund management company:

*: Muc nay chi danh cho truong hop chwa hét thoi han ddng ky giao dich, doi twong ding
ky khéng con la nguoi ndi bg hodc nguoi co lién quan cua nguoi ngi b cua cong ty dai
chiing, cong ty qudn ly quy/quy dai chiing)/ This item is only for cases not yet registration
deadline of transaction, the registrant is no longer the internal person or related person of
internal person of the public company, the public fund management company/public fund.

2. Thong tin vé ngudi ndi bd ciia cong ty dai ching/quy dai ching 1a ngudi ¢6 lién quan cia
ca nhan/td chirc thuc hién giao dich (doi vdi truong hop ngudi thuc hién giao dich la nguoi
c6 lién quan cua nguoi ni by cua céng ty dai ching/quy dai ching)/ Information about
internal person of the public company/public fund is related person of trading
individual/organization (in case trader is related person of internal person of the public
company/public fund):

- Ho va tén ngudi ndi bo/ Name of internal person:

- Qubc tich/ Nationality:

- S6 CMND, Ho chiéu, Thé cin cude/ ID card/Passport No.:

- Dia chi thuong tr(i/ Permanent address:

- Dién thoai lién hé/ Address: Fax: Email:

- Chirc vu tai cong ty dai chiing, cong ty quan ly quy tai ngdy ca nhan/td chirc néu tai muyc 1

dang ky giao dich/ Posittion in the public company, the fund management company at date
on which individual/organization referred to in paragraph I to register the transaction: ...

- Chire vu hién nay tai cong ty dai chung, cong ty quan ly quy /Currently posittion in the
public company, the fund management company:

- Méi quan h¢ gifta cé4 nhan/td chire thuc hién giao dich véi ngudi ndi bd/ Relationship of
individual/organization executing transaction with internal person:

- 86 luong, ty 1& c¢b phiéu/chimg chi quy ma ngudi ndi bd dang ndm gitr (néu c6)/ Number,
ownership proportion of shares held by the internal (if any).

3. Ma ching khoén giao dich/ Securities code:

4. Cac tai khoan giao dich c6 ¢ phiéu/ching chi qu§ néu tai muc 3/Trading account
number with shares{ﬁmd certificates mentioned above........... tai cong ty ching khoan/ In
securities company: ..

5. 86 lugng, ty 1& co phleu/chung chi quy nim glfr trude khi giao dich tréi phleu chuyén
ddi; quyén mua cd phiéu/chimg chi quy, quyén mua trai phiéu chuyén ddi/Number,
ownership proportion of shares/fund certificates held before transaction:

6. Ty 1é thuc hién quyén mua hoic ty 1 chuyén ddi trai phiéu thanh ¢6 phiéu/ Exercise ratio
(for trading rights) or conversion rate (for convertible bond transactions):

7. 86 lugng quyén mua (dbi véi giao dich quyen mua) hodc sb luong trai phiéu chuyén ddi
(d6i véi giao dich trai phiéu chuyen d6i) dang ky mua/ban/cho/dugc cho/tang/dugc
tang/thira ké/chuyén nhuong/nhén chuyén nhuong/ Number of rights (for trading rights) or
number of convertible bond (for trading convertible bond) registered to purchase/ sale/
give/ be given/ donate/ be donated /inherit/ transfer/ transferred:

8. S6 lugng quyén mua (déi vdi giao dich quyén mua) hodc sb luong trai phiéu chuyén déi
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(doi véi giao dich trdi phzeu chuyén déi thanh cé phiéu) da mua/ban/cho/dugc
cho/ting/dugc ting/thira ké/chuyén nhuong/nhan chuyén nhuong **/ Number of rights (for
trading rights) or number of convertible bond (for trading convertible bond) traded to
purchase/ sale/ give/ be given/ donate/ be donated /inherit/ transfer/ transferred:

9. 86 lugng cd phleu/chu'ng chi quy/trm phiéu chuyen d6i du kién nim gilt sau khi thyc
hién quyén mua hodc s6 lugng c6 phiéu du kién nim gitr sau khi chuyén dbi trai phiéu
thanh cd phiéw/ Number of shares/fund certificates/convertible bonds expected to hold after
exercising the right or number of shares expected to hold afier convert bonds to shares:

10. Phuong thirc giao dich/ Mode of transaction:

11. Thoi gian thuc hién giao dich/ Tramsaction period: tix ngay/from .......... dén
ngay/to.......

** (Trong truong hop khong CA NHAN/TO CHUC BAO CAO/

thuc hién hét sb lugng dang ky, NGUOI PUQC UY QUYEN CONG BO THONG TIN
ngudi ndi bo/ngudi co lién quan NAME OF REPORTING ORGANIZATION/

phai gidi trinh nguyén nhén.)/ * INDIVIDUAL/PERSONS AUTHORIZED TO

(In case of failing to execute full DISCLOSE INFORMATION

registered number, the internal (KY, ghi ré ho tén, déng déu - néu cd)

person/  related person of (Signature, full name and seal - in case of organization)
internal person shall need to
explain the reasons.)
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TEN TO CHUC
ORGANIZATION NAME

x

MAU 12

CONG HOA XA HOQI CHU NGHIA VIET NAM
~ Poclap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

e e

e

oooooo

DANH SACH CO PONG NHA NUGC, CO PONG LON
LIST OF STATE SHAREHOLDERS AND MAJORITY SHAREHOLDERS

Kinh giti: Sé Giao dich Chirng khoan Ha Néi

To: Hanoi Stock Exchange

Ma chirng khoan/Stock code:

Ngay chét danh sach s& hivu/Record date:

ST | Tén c4 nh4n/t6 | Phan logicoddng | SO (Nga| Sblwong | Ty1¢ CP |Ghi
b chirc CMN | y |CP niam giit| nam giit |chad
(ngudi dai dign) | —nareholder pe | "y, | ip (%)
Co déng | Co dong
nha nwéc lom
No. Name of State Majority | ID |Date|Shareholdin|Shareholdin|Note
person/organizatio|shareholde|shareholde|\numbe| of | g (shares) g (%) s
n (name of r r r  |issue
representative)
/ 2 3 4 5 6 7 8 9

Pai dién td chirc
Organization representative
Nguoi dai dién theo phép ludt/Ngudi dugec UQ CBTT
Legal representative/Person authorized to disclose information
(Ky, ghi rd ho tén (chirc vy, dong déu-néu 1a td chic)
(Signature, full name, position, and seal - in case of organization)
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MAU 13

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Poc lap - Tw do - Hanh phic
------- THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

T I T BT o , ngay ... thdng ... ndm ... ...
Wose Wl oo 0 T L et ,day ... month ... year ... ...

THONG BAO THAY POI NHAN SU
CHANGE IN PERSONNEL

(Méu dung cho cdc truong hop bé nhiém va/hodc mién nhiém/tic nhiém
Applied to cases of appointment and/or dismissal/resignation)

Kinh giri: S¢ Giao dich Chirng khoan Ha Noi
To: Hanoi Stock Exchange

Can cir theo Nghi quyét HPQT sé_ngay va/hodc Nghi quyet PHDCD sb_ngay , cia Cong
ty_(tén td chirc), ching tdi tran trong théng bao viéc thay dbi nhan sy ciia Cong ty  (tén td
chirc) nhur sau:

Based on Board Resolution No....dated... and/or General Mandate No.... dated... of ......
(name of organization), we would like to announce the change in personnel of ...........
(name of orgamzanon) as follows:

Truong hop b6 nhiém/In case of appointment (*):

- Ong (ba)/Mr./Ms.:

- Chirc vy truéce khi bd nhiém/Former position in the organization:

- Chirc vu dugc bd nhiém/Newly appointed DOSIHOM: wvisisevirnvsviavanns

- Thoi han bd nhiém/Term:

- Ngay bit dau co hi€u luc/Effective date:

Trwong hop mién nhi¢m/tir nhiém/In case of dismissal/resignation:

- Ong (ba)/Mr./Ms.:

- Khong con ddm nhén chirc vu/Dismissed/Resigned position: ..................

- Ly do mién nhiém (néu c6)/Reason (if any):

- Ngay bit ddu c6 hiéu luc/Effective date:

*Tai liéu dinh kem/Attached Pai dién td chirc

documents: Organization representative

- Quyét dinh HDQT/Nghi quyét Ngudi dai dién theo phép ludt/Ngudi UQ
PHDCD vé viéc thay dbi nhan su; CBTT

Board Resolution and/or General Legal representative/Person authorized to
Mandate on the change in personnel. disclose information '

- Danh sach ngudi c6 lién quan (mau (Ky, ghi ré ho tén, chirc vu, dong dau)
03_CBTT/SGDCK) (Signature, full name, position, and seal)

List of related persons (Form
03_CBTT/SGDCK).
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MAU 14

TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
ORGANIZATION NAME DPoc lap - Tw do - Hanh phie
------- THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6: / s weseiny MEAY ... thing ... ndm ......
No: / vie e, day ... month ... year ... ...

DANH SACH NGUOI NOI BQ VA NHUNG NGU'OI CO LIEN QUAN
LIST OF INSIDERS AND THEIR RELATED PERSONS

Kinh giti: S¢ Giao dich Chirng khoan Ha Ngi
To: Hanoi Stock Exchange

Ma chirng khoan/Stock code:

STT| Tén | Chirc v/ [Pia chi|S6ID,|SLCPcia | Tylé CP | Ngaybd | Ngay [Dién

ngudi | Méi quan Ngay [c4 nhan/dai| nam giir nhiém mién [thoai
ndi b hé cap |dién sé hiru (%) nhiém | va
va Fax
nguoi
¢o lién
quan
No. |Name of| Position/ |Address| ID (Shareholding{ShareholdingiAppointment|Dismissal| Tel.
person |Relationship humber,| (shares) (%) date date |and
Date of| Fax
issue
1 2 3 4 5 6 7 8 9 10
1 [Nguyén Nguodi ndi
Vin A bd

1.1 Nguyén [Nguoi cé
ThiB [lién quan
cia Nguyén
Vin A

1.2 [Nguyén Ngudi cé
Vin C  [lién quan

ciia Nguyén
Van A
1.3
2
2.1
2.2
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* Ghi chi/Notes:

1. Ngudi ndi bo duge hiéu theo quy dinh tai khoan 5 Diéu 2 Thong tu sé 155/2015/TT-
BTC/Insiders are interpreted as in clause 5 Article 2 Circular No.155/2015/TT-BTC.

2. Néu ngu'tn ndi bd 1a ngudi dai dién vén cho td chirc khéc lam thanh vién HDQT, Ban
Téng giam dbc, Ban Klern soat clia cdng ty, thi ghi rd thong tin lién quan cta td chirc va
ngudi dai dién sé hitu vén d6/li insiders are representatives of the institutional investors
and acting in BOD, BOM, Supervisory Board, provide detailed information on the

institution and the representatives.

3 Bm véi cong ty chung khoén thanh vién, chi cung cap thong tin cia Ngudi dugce dy
quyén céng bb thong tin va ngudi 6 lién quan ctia Ngudi dugc ty quyén cong bd thong
tin/Member firms shall only provide information of Authorized person to disclose
information and related persons.

4. Cot 8, cot 9: Ap dung dbi véi ngudi ndi bd/Columns No 8, 9: Applicable to insiders.

Pai dién tb chirc
Organization representative
Nguoi dai dién theo phap ludt/Nguoi UQ CBTT
Legal representative/Person authorized to disclose information
(KY, ghi rd ho tén, chitc vu, déng déiu)
(Signature, full name, position, and seal)
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MAU 15

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

ORGANIZATION NAME Poc lap - Tw do - Hanh phuc
------- THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

Sé:  / cee e een, NGAY ... thdng ... ndm ... ...
Y e - T , day ... month ... year ......

THONG BAO THAY POI NGUOI CO LIEN QUAN CUA NGUOGI NQI BO
CHANGE, IN RELATED PERSONS OF INSIDERS

Kinh giti: S& Giao dich Chirng khoian Ha Néi
To: Hanoi Stock Exchange

1. Nguwoi noi b§/Insider

- Ong (ba)/Mr./Ms.:

- Chtre vu hién tai/Current position:

2. Nguwoi co lién quan/Related person:
- Ong (ba)/Mr./Ms.:

- Pia chi lién lac/Address:

- Pién thoai/Tel.:

- E-mail:

- Méi quan hé méi phét sinh/M&i quan hé truée ddy véi ngudi ndi
bd/Relationship/Former relationship with insider:

- Ly do phat sinh mbi quan hé lién quan/khéng con lién quan/Reason for

relationship/no longer being related:

" - Ngay bét diu c6 hidu luc/Effective date:

Pai dién td chirc
Organization representative
Ngudi dai dién theo phép luat/Ngudi UQ CBTT
Legal representative/Person authorized to disclose information
(KY, ghi ré ho tén, chitc vy, dong ddu)
(Signature, full name, position, and seal)
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MAU 16

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Poc 1ap - Tr do - Hanh phiic
— THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

Soals e s o L T e D e , Ngay ... thang ... ndm ... ...
1 T s T R 5 S ,day ... month ... year ......

THONG BAO THAY POI GIAY CHUNG NHAN PANG KY DOANH
NGHIEP/GIAY PHEP THANH LAP VA HOAT PONG/GIAY PHEP HOAT PONG
CHANGE IN CERTIFICATE OF BUSINESS REGISTRATION/LICENSE OF
ESTABLISHMENT AND OPERATION/LICENSE OF OPERATION

Kinh giti: S¢ Giao dich Chirng khoan Ha N¢i
To: Hanoi Stock Exchange

Cén ctr theo Gidy chimg nhén dang ky doanh nghiép/Gidy phép thanh 1ap va hoat dong/Gidy phép
hoat dong s6_ngay / / , do (co quan)_ cAp, ching tbi trén trong théng bdo viéc thay déi Gidy
chimg nhan ding ky doanh nghiép/Gidy phép thanh l4p v& hoat d6ng/Gidy phép hoat dong cua
Cdng ty ching t61 nhu sau:

Based on the Certificate of business registration/License of Establishment and Operation/License
of Operation No... dated... issued by......., we would like to announce the change in the Certificate
of business registration/License of Establishment and Operation /License of Operation as follows:

- Tén tb chirc/Name of organization:

- Ma chirng khoan/Stock code:

- Dia chi/Address:

- Pién thoai lién hé/Tel.: Fax:

- E-mail:

- Website:

1. Thong tin trudc khi thay ddi/Information before change:

2. Thong tin sau khi thay di/Information after change:

3. Ly do thay dbi (néu c6)/Reason for change (if any):

4. Ngay c6 hiéu luc/Effective date:

* Tai ligu dinh kém/Attached documents: Pai dién td chirc
Giay phép hoat ddng méi Organization representative
New Certificate/License Nguoi dai dign theo phép ludt/Ngudi UQ CBTT

Legal representative/Person authorized to
disclose information ]
(Ky, ghi ré ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)
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TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
ORGANIZATION NAME Pic 1ap - Tw do - Hanh phiic
------- THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

8B g L L el , hgay ... thang ... nam ... ...
NOE 0 L e TR ,day ... month ... year ......

THONG BAO (THAY POI) MO HINH CONG TY VA LOAI BAO CAO TAI CHINH
ANNOUNCEMENT OF (CHANGE IN) CORPORATE STRUCTURE AND
FINANCIAL STATEMENTS

Kinh giri: S& Giao dich Chirng khoan Ha N¢i
To: Hanoi Stock Exchange

Cén ct diém a khoan 1 Diéu 8 Thong tu 155/2015/TT-BTC, Cong ty _(tén t6 chirc) xin
thong bao vé viéc thay doi md hinh cong ty va loai béo céo tai chinh (BCTC) nhu sau:

Based on point a, clause 1 Article 8 of Circular No. 155/2015/TT-BTC, we would like to
make the announcement of (change in) corporate structure and financial statements as
Jollows:

- Tén t& chitc/Name of organization:

- Ma chirng khoan/Stock code:

- Dia chi/Address:

- Dién thoai lién hé/Tel.: Fax:

- E-mail:

- Website:

L. Thong tin déing ky lan ddu/truéc khi thay ddi/Initial disclosed
information/Information before change:

1. Mb hinh céng ty (chi danh déu loai hinh phu hop)/Corporate structure (tick on
applicable option only):

o Khéng c6 cong ty con va don vi ké toan truc thudc/Having no affiliates or sub-units
o Coé don vi ké toan truc thudc/Having sub-units
o Cé cong ty con/Having affiliates

o Cé don vi ké toan truc thudc va cong ty con/Having affiliates and sub-units
77/84
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2. Loai BCTC cdng bd thong tin (chi danh d4u cac loai BCTC dang ky cong b thong tin
theo quy dinh twong Ung véi loai hinh néu tai khoan 1 muc ndy)/Financial statements to be
disclosed (tick on the financial statements relevant to the type of business chosen above):

0 BCTC riéng cia cdng ty/Uncombined/Unconsolidated Financial statements

o BCTC tbng hop/Combined financial statements

0 BCTC hop nhit/Consolidated financial statements

II. Théng tin sau khi thay déi/Information after change

1. M6 hinh cong ty (chi danh déu loai hinh phu hop)/Corporate structure (tick on
applicable option only):

o Khéng c6 cong ty con va don vi ké toan truc thudc/Having no affiliates or sub-units

0 C6 don vi ké toan truc thudc/Having sub-units

o C6 cong ty con/Having affiliates

o C6 don vi ké toan tryc thudc va cong ty con/Having affiliates and sub-units

2. Loai BCTC cong bd thong tin (chi danh déu céc loai BCTC dang ky cong b thong tin
theo quy dinh tuong g vdi loai hinh néu tai khoan 1 muc nay)/Financial statements to be
disclosed (tick on the financial statements relevant to the type of business chosen above):
0 BCTC riéng cua cdng ty/Uncombined/Unconsolidated Financial statements

0 BCTC tdng hop/Combined financial statements

0 BCTC hop nhit/Consolidated financial statements

3. Ly do thay dbi/Reason for change:

4. Ngay bt du c6 hiéu luc/Effective date:

Chung t6i xin cam két cac thong tin cong bé trén déy la dung sy thét va hoan toan chiju

trach nhiém truéc phap luat vé ndi dung thong tin cong bd./We hereby certify that the
information provided is true and correct and we bear the full responsibility to the law.

* Tai liéu dinh kém/Attached documents: Pai dién td chirc

Tai liéu lién quan dén viéc thay dbi thong Organization representative

tin da dang ky. Ngudi dai dién theo phap ludt/Nguoi UQ CBTT
Documents on the changes in the Legal representative/Person authorized to
registered information. disclose information

(Ky, ghi rd ho tén, chirc vu, dong déu)
(Signature, full name, position, and seal)
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TEN TO CHUC
ORGANIZATION NAME

S6: /
No:

MAU 18

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc ldp - Tw do - Hanh phic

THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

......... , hgay ... thang ... ndm ... ...
......... , day ... month ... year ......

THONG BAO THAY POI SO LUQNG CO PHIEU CO QUYEN BIEU QUYET
PANG LUU HANH
CHANGE IN OUTSTANDING SHARES WITH VOTING RIGHTS

Kinh giti: S¢ Giao dich Chirng khoan Ha N¢i
To: Hanoi Stock Exchange

- Tén t6 chirc/Name of organization:

- Ma chirng khoéan/Stock code:
- Dia chi/Address:
- Dién thoai lién hé/Tel.: Fax:
- E-mail:
- Website:
STT N¢i dung Trwée khi | Thay déi | Sau khi | Ly do thay dbi
No. Contents thay ddi Change | thay dbi |Reason Sfor change
Before change After
change

1 [Vén diéu 1& (VND)
Charter Capital (VND)

2 [Tong s ¢ phiéu
Total number of shares

3 186 lugng cb phiéu quy
Number of treasury shares

4 S5 luong cb phiu c6 quyén biéu
quyéet dang luu hanh

Number of outstanding shares with
voting rights

5 86 lugng cd phiéu khac (néu cb)
Others (if any)

* Tai liéu dinh kem/Attached
documents:

- Gi4y Chimg nhan ding ky ching
khoén thay dbi/céc tai liéu khéc c6
lién quan

- Securities Registration Certificate
on the change/Other related
documents

Pai dién tb chirc
Organization representative
Nguoi dai dién theo phép ludt/Ngudi UQ CBTT
Legal representative/Person authorized to disclose
information
(Ky, ghi ré ho tén, chirc vy, dong diu)
(Signature, full name, position, and seal)
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MAU 19

TEN TO CHUC CQNG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Dgc 1ap - Tw do - Hanh phic
------- THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

S 0 o e 0 o TR A , hgay ... thdng ... ndm ... ...
i L RIS . S ,day ... month ... year ... ...

CONG BO THONG TIN BAT THUONG
EXTRAORDINARY INFORMATION DISCLOSURE

Kinh giti: S¢ Giao dich Chirng khoian Ha Noi
To: Hanoi Stock Exchange

1. Tén tb chirc/Name of organization:

- Ma ching khoan/Stock code:

- Dia chi/Address:

- Dién thoai lién hé/Tel.: Fax:

- E-mail:

2. Noi dung thong tin cong bd/Contents of disclosure:

......................................................................................................

(P6i véi truong hop dinh chinh hodc thay thé thong tin d& cong bd can giai trinh rd nguyén
nhén dinh chinh hoéc thay th€)/In case of correction or replacement of previously disclosed
information, explanation is needed)

3. Thong tin nay da dugc cong bé trén trang thong tin dién tir cia cong ty vao ngdy / / _tai
dudng dan_/This information was published on the company’s website on ... ... (date), as in
the link :

Chung t61 xin cam két céc thong tin cong b trén day la dﬁng’ su that va hoan toan chiu
trdch nhiém trudc phap ludt vé ndi dung céc thong tin d& cong bo/We hereby certify that the
information provided is true and correct and we bear the full responsibility to the law.

* Tai licu dinh kém/Attached documents: Pai dién td chirc

Tai liéu lién quan dén ndi dung thong tin Organization representative

cdng bd/Documents on disclosed Ngudi dai dién theo phap luat/Ngudi UQ CBTT
information. Legal representative/Person authorized to

disclose information ’
(Ky, ghi ré ho tén, chirc vu, dong dau)
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MAU 20

TEN TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
ORGANIZATION NAME Péc lap - Tw do - Hanh phic
------- THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

2 T S e R , ngay ... thang ... ndm ......
3 A e R~ U TATS , day ... month ... year ......

BANG CUNG CAP THONG TIN VE QUAN TRI CONG TY
INFORMATION ON CORPORATE GOVERNANCE

Kinh giri: S¢ Giao dich Chirng khoian Ha Noi
To: Hanoi Stock Exchange

STT Cau héi Phin tra loi
No. Question Answer
| Ma CK/Stock code
2 Ty 1¢ s& hiru ctia cb déng Nha nude (%)
State shareholding (%)
3 Co ciu td chirc quan ly/Organizational structure:
chon 1 trong 2 (check one only)
(1): Theo diém a khoan 1 Piéu 134 Lu4t Doanh o

nghiép 2014/According to point a clause 1, Article
/34, Law on Enterprise 2014

(2): Theo diém b khoan 1 Piéu 134 Luat Doanh |
nghi¢p 2014/According to point b clause 1 Article
134, Law on Enterprise 2014

Thong tin ch .2 T 5 PRy
4 Ge;:rga Im i Cdng ty c¢6 Ban ki€m todn ngi by khong? (C6/Khong)
RfurmaCon Does the company have Audit Committee? (Yes/No)
5 S6 lugng ngudi dai dién theo phap ludt cia cong ty?
Number of legal representatives?
6 Ngay ban hanh Diéu 1& cong ty (ban méi nhat)
Issue date of company’s Charter (latest version)
7 Diéu 1¢ da sira ddi theo Luat Doanh nghiép 2014

(C6/Khong)

Charter amended according to Law on Enterprise
2014? (Yes/No)
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10

11

12

13

Ngay to chirc Dai hdi dong cb dong thuong nién/Bat
thuong (néu co)

Date of Annual/Extraordinary General Meeting of
Shareholders (if any)

Ngay dang tai tai liéu Dai hoi ddng cb déng

Release date of documents for General Meeting of
Shareholders

Ngay cong bo Nghi quyét va Bién ban Dai hdi dong
cO dong

Release date of General Mandate and Minutes of
General Meeting of Shareholders

Cong ty co bi khiéq kién vé viée td chuc Dai hoi déng
cO dong, Nghi quyét Dai hoi dong c6 dong khong?
(C6/Khong)

Are there any complaints on the organizing/General
Mandate of the company's General Meeting of
Shareholders? (Yes/No)

S6 1an bi SGDCK nhéc nhd, luu y lién quan dén viéc
to chirc va cong bo thong tin vé Dai hdi dong co
dong?

Number of times that the Exchange reminds the
company of the organizing and information
disclosure on the General Meeting of Shareholders?

S5 lan bj Uy ban Chitg khoan Nha nuéc nhéc nhg,
luu y lién quan dén viéc td chirc va cong bd thong tin
ve Pai hoi dong cd dong?

Number of times that the State Securities Commission
reminds the company of the organizing and
information disclosure on the General Meeting of
Shareholders?

14

15

[H$i ddng quan
tri

16

Board of
Directors

S5 lwong Thanh vién Hoi ddng quan tri hién nay?

Number of Directors at present?

S6 luong thanh vién Hoi dong quan tri doc 1ap?

Number of independent Directors?

Ty 1¢ thanh vién Hoi ddng quan trj doc 14p/Tong s6
thanh vién Hoi dong quan tri?

Percentage of independent Directors/Total number of|

Directors?
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17

18

19

20

21

Chu tich Hi dong quén tri kiém nhiém Téng gi4m
doc/Giam doc khong? (C6/Khong)

\Does Chair of the BOD concurrently hold the CEO
osition? (Yes/No)

S5 lwong cude hop Hoi ddng quén tri trong ndm?

Number of BOD meetings in the year?

Cong ty c6 thanh 1ap cac tiéu ban trwc thudc Hoi ddng
quan tri khong? (C6/Khong)

Does the company establish committees directly
under the BOD? (Yes/No)

Tén céc tiéu ban truc thudc Hoi ddng quan tri/ Names
of committees directly under the BOD?

Cong ty c6 Thanh vién Hoi ddng quan trj ddc 14p phu
trach van d& luong thudng, nhan sy khong?
(C6/Khodng)

Is there any independent BOD member in charge of
remuneration/ reward or human resource? (Yes/No)
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Ban kiém soat/
Supervisory
Board

an kiém toan
i b (d6i véi
24 [t6 chirc khong

c6 Ban Kkiém
soat)

Internal Audit
Department (in
case there is no
Supervisory
Board in the
prganization)
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SO lugng kiém soat vién/kiém toan vién hién nay?

Number of members of supervisory board/auditors at
resent?

SH lugng kiém soat vién 1a ké toan vién/kiém toan
vién/S6 lugng kiém toan vién 1a ké toan? (liét ké cu
thé ddi voi timg nguoi)

Number of supervisors having qualifications of
pccountants/auditors? Number of members of
auditors being accountants? (detailed list by person)

S lugng kiém soét vién/kiém todn vién 1a nguoi lién
quan cua Thanh vién Hoi ddng quan tri, Giam

d6¢/Té ong Giam dbc va nguoi quan ly khéc (liét ké tén
cla kiém soat vién/kiém toan vién la nguoi lién quan
néu co)

Number of supervisors/auditors being related persons
pf Directors, CEQO and other executives (names of
supervisors/auditors being related persons of
Directors and CEQO, if any)

S6 lugng kiém soat vién/kiém todn vién ndm gitt chir
vu quan ly?

Number of supervisors/auditors holding executive

ositions?
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ZT

S6 lugng kiém soat vién/kiém toan vién 12 ngudi
trong bd phan ké toan tai chinh hay nhan vién cong ty
kkiém toan thuc hién kiém toan cho cong ty trong vong
3 nam trude dé

Number of supervisors/auditors who worked in the
financial and accounting department or as an auditor
for the company within the last 3 years?

S6 lugng cude hop Ban kiém so4t/Ban kiém toan noi
b trong nam

Number of meetings of Supervisory Board/Audit
Committee in the year
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Van dé khac

|Other issues

30

Website cong ty cung cip ddy du théng tin cho cb
dong theo quy dinh? (C6/Khong)

Does the company's website provide sufficient
information to shareholders as stipulated? (Yes/No)

Cong ty tra cd tirc trong vong 6 thang tir ngay két
thic hop Pai hoi dong c6 dong thudng nién
(C6/Khong)

Does the company pay dividend within 6 months
since the end of the Annual General Meeting of
Shareholders? (Yes/No)

Cong ty c6 bi S¢ giao dich chiing khoéan hozc Uy ban
chirng khodn Nha nudc nhdc nhé, luu y vé giao dich
vOi céc bén lién quan khong? (C6/Khdng)

Have the Exchange or the State Securities
Commission reminded the company on transactions
with related parties? (Yes/No)

Pai dién td chirc
Organization representative

Ngudi dai di¢n theo phap lugt/Ngudi UQ CBTT
Legal representative/Person authorized to disclose information
(Ky, ghi rd ho tén, chirc vy, dong ddu)
(Signature, full name, position, and seal)
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